
BO CONG THlJdNG CQNG HoA xA HQI CUU NGHiA VI.¢T NAM
TRUONG D~I HQC DI.¢N Ll/C Di)c l~p - TV do - H\lnh phuc

S6: ~f;f1IQU- UHUL Ha N9i, ngay J.G thdng 12 ndm 2017

QUYETDINH
V~ vi~c ban himh Quy trinh cong vi~c

HIEU TRUONG
TRUONG i>~I HQC DItN Ll/C

Can cir Quyet dinh--s6 4010/QD-BCT ngay 06/10/2016 cua BQ tnrong BQ
Cong Thuong quy dinh chirc nang, quyen han va co cAut6 clnrc cua Truong Dai
hoc Dien lire;

Can cir Quyet dinh s6 150S/QU-TTg ngay 011912015 cua Thu nrong Chinh
phu v~ viec phe duyet U~ an thi diem d6i moi co che heat dQng cua Tnrong Dai
hoc Dien hrc giai doan 2015-2017;

Xet d~ nghi cua Truong phong T6 chirc Can bQ,

QUYET DINH:

Di~u 1. Nay ban hanh Quy trinh cong viec cua cac don vi trong Truong Dai
hoc Ui~n hrc (co danh m\lC dinh kern), . - - --

. Tmang.,oon vi co lien quan: hu6ng~dfuI va ki~m tra ~i~c thtrc hien Quytrinh
cong viec tai don vi.

Trong qua trinh thirc hien Quy trinh cong viec neu vuOng m~c ho~c c:1nduQ'c
di~u chinh, b6 sung cho phil hQ'P voi nhi~m V\l th\fc te cua Nha truOng thi
TruOng dan vi bao cao voi Hi~u truOng (qua TruOng phong TCCB) d~ giiii
-ql]~t.

Di~u 2. TruOng cac don vi TCCB, HCQT truOng cac dan vi co lien quan
din cu Quyet dinh thi hanh.!. Vr

NO'inhiin:
- Nhu Di~u 2;
- Luu: VT, TeCB.



TT Ten cac quy trinh

DANH sxcn vA NOI DUNG cAc QUY TRINH CONG Vl~:C
(Kern thea QD s6:M;f1IQD-DHDL ngay ..J.t.thang.Akiim 2017)

PHONGTCCB
J _Quy trinh_Quy hoach can b<)
_2 _Q~l'tri~~_!J_6nhi~lp, b6 nhi~m l~i c-anh<)-
1_ Quy trinh tuyen d\mgcan·b<), vi~~-cilll~-·-··- -. - ---

--I----.-- - ..-.--, ..--.-..--...---....- - - ....--.- -- .-- -.- -.-

. _4_ Quy trinh l~p ke ho~ch dao t~o can b<)vien chirc, --------------_---- ------ ---~-- _-_..._.- ..---~--.------

___5 .. Quy ginh ~~nh gia ket qua lao d<)I!_g~ita can ~<)_,_~_iel!_chuchang thang
__6_. Q!!y tr~nh !!!an~ toan tien luang - -- .-_. - -..-.---- ..-
__7 _Quy_!!"inll.£'~pnh~t_quan ly h6 sa nha.;;~ - - - - - - --------- - - -
8 Quy trinh thanh toa~chr~th~i ~~ .. - - -- - -- - - --- - ...---- .-

PHONG nAo TAO
9 Quy trinh l~p k~ hoach cong tac tuyen sinh

_JO~ Quy !!-i~llt6-~hfr0~y~~-~inh cao d~nichi~hQuY- - - - - - - - -- ---
? -- - - ? -- ---------_ _._-------_ _-_. -----_------ -------_ .._---------, -------------_ ..__ .._-_

11 . Quy trinh to chirc tuyen sinh h~ dai hoc lien thong va dai .hocvan bang 2 chinh quy·Ii Quyt~i~hl~pkfho~chgiang d~y- ...-.-- .-.-.---------- -.--- ..-.-----.--
I····· - .. -- --.. - ----.--.-- ...- ....- .._-.- ....- -- --.-- .. - --.- - - ---.-- --- ..---.- ...-

13 Quy trinh dang ky mon hoc
------ ---_----------- - ---- ---------- ---------------------------- -,- ---------_ .._----- .. _----;,----_- - ..._---- - ------- - -_---- -- --_------- -

14 Q.!!y_trinh xe!_c6ng l!_h~ntot nghi~p ca2 ~ng_, <1~i_h2~
15 Quy trinh xet canh bao va dung hoc
16- Q~ytrinhChfim-d6 an, kh6a lu~nt6t nghiep
17 Q~y trinh phan ~onghll'6ni dfr~dran, kh6a l~~n t6t nghiep
-18- Quy trlnh Khfto-satdftu-vao mon Ti~ng Anh - -
.. 19 QllYtrinh t6-chfrc thi t6t nghi~-p - -- -

- --- _- --- _. __ ..... _- -_ .. ----- -~ -_------ - ------";-- _--_ .. _-_ .. -

20 Quy trinh xet dieu kien thi tot nghi~p
_2(~Q~Yiinh_c~R b~ng _ch~-sil!hvii~_-= - - -~- -= ~--__-_--=-- _~ _
_2~_ Quy ginh_q!!_£!.nly gi~ng_vien t~in~ giang
23 Quy trinh thanh toan gia thua
_24- _Quy !iin~!lllr nganh ng~~ dao_t~o_ _ .. __ .._ _ ____ __
25 Quy trinh hi~u chinh chuang trinh dao t~o

PHONG KE HOACH TAl CHiNH
26 Quy trinh l~p va phe duy~t k~ ho~ch v6n dftu tu xfty dlJng, sua chua, mua s~m

---- -----_-------- ----" _------- ---------- - -_--- -~--- _ .. _---,------ -- ----- _-- -_ .. _------_--_-_

27 Quy trinh quy dtnh muc thu hQc phi, don gia tin chi
PHONG QLKH&HTQT

28 Quy trinh dang ky va thlJc hi~n d~ tai NCKH cfip B<) _ _ _
1- 29 ·Quytrinh dang-ky va thlJ~-hi~n d~ tai NCKH c~p-Tr~ang _

30-- QUytri~h th6r{gke kh6i luqng nghien cuu khoa hQc
PHONGCTSV

31 Quy_!rinh l!Q_~2_hQ~ _ _ _ _ _ _
32 Quy trinh xetmi~n, giam hQcphi cho sinh vien . _
-33-- Quy-trinh x~t hQ~-b6ng khuy~~ khich hQc t~p =- -:= _ _ __ __ _
-34-Quy trinh mua va giaiquy~tthll tl)c baohi~m y t~ chosinh vi~n _

1--- ---- - ----- --- - ---, -- - --- ---

35. Quy trinh danh gia ketqua ren luy~n sin;l!vien __
36 QUy_triQ_h~~o fuu ~~tquahQc t~p ...
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