BO CONG THUONG CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HQC PIEN LUC Déc lap - Tu do - Hanh phiic
S6:4144/QD-DHDL Ha No6i, ngay 0% thang 9 ndm 2020
QUYET PINH

Ve viéc sira doi, bo sung Quy cheé cong tac Van thw
cia Truong Dai hoc Dién luc

HIEU TRUOGNG TRUONG DPAI HOC PIEN LUC

Can cit Quyét dinh s6 4010/0P-BCT ngdy 06 thang 10 nidm 2016 ciia Bo
truong By Cong Thuong vé viée quy dinh chitc ndng, nhiém vy, quyén han va co
cau té chite ciia T ruong Dai hoc Dién lyc,

Can cik Quyét dinh s6 20/0P-HDT ngay 01 thdng 10 ndm 2019 cia Chi
tich Hoi dong truong Truong Dai hoc Pién luc Ban hanh Quy ché t6 chirc va
hoat dong cua Truong Dai hoc Dién luc |

Cén cir Quyét dinh s6 488/0P-DHPL ngay 22 thing 5 nam 2020 cua
Hiéu truéng Truong Pai hoc Dién lue vé viéc ban himh Quy ché cong téc viin thu;

Cén cik Bién bén cude hop sé 1114/BB-PHDPL ngay 25 théng 8 nim 2020
vé Cong tac Van thu;

Xét dé nghi ciia Trudng phong Hanh chinh Quadn tri.

QUYET PINH:

Piéu 1. Stra dbi, bd sung didu 13, khoan 4 trong Quy ché cong téc Vin
thu ctia Truong Pai hoc Pién luc nhu sau:

“Hiéu trudng c6 thé giao ngudi ding dau don vi truc thudc ky thira 1énh
mdt sd loai vin ban. Ngudi dugc ky thira 1énh duoc giao lai cho chp phé ky
thay. Viéc giao ky thira 1énh dugc quy dinh cu thé trong quy ché cong tac vin
nay”. (C6é Quy dinh chi tiét kém theo);

Pidu 2. Ngoai ndi dung didu chinh tai Piéu 1 Quyét dinh nay, cdc noi
dung khéc tai Quyét dinh s6 488/QD-PHDL ngay 22 thang 5 nam 2020 cua
Hiéu truéng Truong Pai hoc Pién lyc van gift nguyén hiéu lyc thi hanh;

Pidu 3. Quyét dinh nay c6 hidu luc ké tir ngay ky. Trudng cac don vi, cén
b0, vién chirc trong Trudng Pai hoc Pién lyc c6 trach nhiém thi hanh quyét

dinh nay./. gZV

Noi nhin:
- HPT, BGH;
- Cac don vi trong trudng;
- Luu: VT, HCQT.




QUY PINH

Cic viin ban hanh chinh phan cip ky thira Iénh ciia Hiéu trudong
(Kem theo Quyét dinh soff#y/OD-DHPL, ngay08thdng g nam 2020)

TT

Tén don vi

Vin ban hanh chinh dwgc ky thira Iénh

Phong TCCB

- Gidy xé4c nhén vé nhan sy, bang luong, gidy thoi tra
luong, hd so 1y lich cho CBCNV ctia Truong.

- Céac van ban hanh chinh khéc thude linh vuc quan ly
cta don vi khi duoc su déng y cia Hiéu trudng.

Phong HCQT

- Gidy gi6i thiéu, di duong cho CBCNV dugc Nha
truong cur di thye hién cac cong viée cua Truong.

- Sao y van ban do Truong ban hanh.

- Céc vian ban hanh chinh khac thudc linh vuc quén ly
ctia don vi khi duoc sy dong ¥ cta Hiéu trudng.

Phong Dao tao

- Bang diém hoc tap, chimg nhén qua trinh hoc tap, giéy
gi6i thiéu di thuc tip cho sinh vién hé dai hoc chinh quy.
- X4c minh vin bang va ching chi do Nha trudng cap
thudc chirc ndng nhiém vu cia Phong.

- Céc van ban hanh chinh khac thudc linh vuc quéan ly
ctia don vi khi duoc sy dong ¥ ctia Hiéu trudng.

Phong DT SBPH

- Bang diém hoc tap, chimg nhan qué trinh hoc tap cho
hoc vién hé sau dai hoc.

- X4c minh vin bing va ching chi do trudng cap thudc
chtrc ndng nhiém vu ctia Phong

-Thu moi giang vién tham gia céc hoat dong dao tao
SDH.

- Céc van ban hanh chinh khac thude linh vuc quéan ly
cta don vi khi duoc su déng y cua Hiéu trudng.

TTDTTX

- Bang diém hoc tap, chimg nhén qua trinh hoc tép, gidy
gi6i thidu di thuc tip cho sinh vién hé vira lam vira hoc

- Xé4c minh vin bang va ching chi do trudng cip thudc
chtrc ndng nhiém vu ctia Phong

- Céc vin ban hanh chinh khéc thudc linh vuc quéan ly
ctia don vi khi duogc su ddng ¥ ciia Hiéu trudng.

Phong CTSV

- Cp giay x4c nhén cho sinh vién, mua vé thing xe buyt
- Gidy xéc nhan sinh vién dang hoc tap tai truong.

- Céc van ban hanh chinh khac thudc Iinh vuc quan ly
ctia don vi khi duoc sy ddng ¥ ctia Hiéu truéng.

Phong KHTC

- X4c nhan ¢dng ng hoc phi cho sinh vién

- X4c nhan cong no dbi véi cac nha thau, khach hang

- Céc van ban hanh chinh khac thudc linh vuc quan ly cua
don vi khi dugc sw ddng v ctia Hidu truéng.

/L/



TT Tén don vi Vin ban hanh chinh dwge ky thira lénh
- Xac nhan ly lich khoa hoc cho CBCNV cua Truong
. Phong - {(é(ir nhén thanh tich khoa hoc cho CBCNV va HVSV
cta Trudng
QLKH&HTQT - C4c van ban hanh chinh khéac thugc linh vuc quan ly
cta don vi khi dwgce sy ddng ¥ ctia Hiéu truéng.
9 Céc Don vi khic | C4c vin ban hanh chinh khéc thudc linh vuc quén ly cia

true thudc Truong

don vi khi duoc su déng v ctia Hiéu trudng.
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