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QUYETDJNH
V~vi~c sua oBi, bB sung Quy ch~ cdng tac Van thtr

ciia TrU'O'ngD~i hQcDi~n ll!c

HIEU TRUONG TRUONG DAI HOe DIEN r.trc. . . . .
Can cu Quyit dinh s6 4010IQD-BCT ngay 06 thang 10 ndm 2016 cua Br}

truong Bo Cong Thuong vJ viec quy dinh chtrc nang, nhiem v¥, quyen han va co
cdu t6 chuc cua Truong Dai h9CDien lice;

Can etc Quyit dinh s6 20IQD-HDT ngay 01 thang 10 ndm 2019 cua Chu
tich Hoi dong truong Truong Dai h9CDien lice Ban hanh Quy chi t6 chirc va
hoat dong cua Truong Dai h9CDien lire

Can etc Quyit dinh s6 488IQD-DHDL ngay 22 thong 5 ndm 2020 cua
Hieu truong Truong Dai h9CDien licevJ viec ban hanh Quy chi cong tac van thu;

Can cu Bien ban cuoc h9P s6 1114IBB-DHDL ngay 25 thong 8 nam 2020
vJ Cong tac Van thu;

Xet aJ nghi cua Truong phong Hanh chinh Quan trio

QUYET DJNH:

Di~u 1. Sua d6i, bE>sung diSu 13, khoan 4 trong Quy chS cong tac Van
thu cua Truong D(;lih9CDi~n l\[c nhu sau:

"Hi~u truong co thS giao nguoi dung d~u dan vi tr\[c thu<)cky thua l~nh
m<)ts6 lO(;livan ban. Nguoi duqc IcY thua l~nh duqc giao l(;licho c~p pho ky
thay. Vi~c giao ky thua l~nh duqc quy dinh C\l thS trong quy chS cong tac van
nay". (Co Quy ainh chi tiit kem thea);

Di~u 2. Ngoai n<)idung diSu chinh t(;liDiSu 1 QuySt dinh nay, cac n<)i
dung khac t~i QuySt dinh s6 488/QD-DHDL ngay 22 thang 5 nam 2020 cua
Hi~u truong Truang D(;lih9CDi~n l\[c v~n gifr nguyen hi~u l\[c thi hanh;

Di~u 3. QuySt dinh nay co hi~u l\[c kS tu ngay kyoTruong cac don vi, can
b<),vien chuc trong Truong D(;lih9C Di~n l\[c co trach nhi~m thi hanh quySt
dinh nay./.~

NO'inh~n:
-HDT,BGH;
- Cae dun vi trong tnrcmg;
- Luu: VT, HCQT.



QUYDJNH
Cac van ban hanh ehinh phan e~p ky thira l~nh ella Hi~u trufrng
(Kem thea Quyit dinh sM1'ftIQD-DHDL, ngayOgthang3 ndm 2020)

TT Ten don vi

1 PhongTCCB

2 PhongHCQT

3 Phong Dao 410

-*.::---'"

Van ban hanh ehinh duge kY thira l~nh
- Giay xac nhan v~ nhan sir, bang hrong, giay thoi tra
hrong, h6 sa ly lich cho CBCNV cua Truong.
- Cac van ban hanh chinh khac thuoc Iinh VlJCquan ly
cua don vi khi duoc sir d6ng y cua Hieu tnrong,
- Giay gioi thieu, di duong cho CBCNV diroc Nha
tnrong cir di thuc hien cac cong viec cua Truong.
- Sao y van ban do TIUOng ban hanh,
- Cac van ban hanh chinh khac thuoc Iinh VlJCquan ly
cua don vi khi diroc su d6ng y cua Hieu tnrong,
- Bang diem hoc t~p, chimg nhan qua trinh hoc t~p, giay
gioi thieu di thuc t~p cho sinh vien h~ dai hoc chinh quy.
- Xac minh van b&ngva chUng chi do Nha truong c~p
thuQc chuc nang nhi~m V\l cua Phong.
- Cac van ban hanh chinh khac thuQc IInh VlJCquan ly
cua don vi khi dUQ'cS\f d6ng y cua Hi~u truong.

4 Phong DT SDH

5 TTDTTX

6 PhongCTSV

7 PhongKHTC

- Bang diem hQc t~p, ch(mg nh~n qua trinh hQc t~p cho
hQc vien h~ sau d~i hQc.
- Xac minh van b&ng va chCmg chi do truOng c~p thuQc
chuc nang nhi~m V\l cua Phong
- Thu moi giang vien tham gia cac ho~t dQng dao t~o
SDH.
- Cac van ban hanh chinh khac thuQc linh V\fCquan ly
cua don vi khi duQ'c S\fd6ng y cua Hi~u truOng.
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- Bang diem hQc t~p, chUng nh~n qua trinh hQc t~p, giay
gi6i thi~u di th\fc t~p cho sinh vien h~ wa lam wa hQc
- Xac minh van b&ng va chUng chi do truOng c~p thuQc
chuc nang nhi~m V\l cua Phong
- Cac van ban hanh chinh khac thuQc lInh VlJCquan ly
cua don vi khi duQ'c S\fd6ng y cua Hi~u truOng.
- Cap giay xac nh~n cho sinh vien, mua ve thang xe buYt
- Gi~y xac nh~n sinh vien dang hQc t~p t~i truong.
- Cac van ban hanh chinh khac thuQc llnh VlJCquan ly
cua don vi khi duqc S\fd6ng y cua Hi~u truOng.
- Xac nh~n cong nq hQc phi cho sinh vien
- Xac nh?il cong nq d6i v6i cac nha th~u, khach hang
- Cac van ban hanh chinh khac thuQc IInh VlJCquan ly cua
don vi khi duQ'cS\f d6ng y cua Hi~u truong.



TT Ten don vi Van ban hanh chinh dU'q'c kY thira l~nh
- Xac nhan ly lich khoa h9Ccho CBCNV cua Tnrong

Phong
- Xac nhan thanh tich khoa h9C cho CBCNV va HVSV

8 cua Truong
QLKH&HTQT - Cac van ban hanh chinh khac thuoc linh V\l'Cquan ly

cua dan vi khi duoc sir d6ng y cua Hieu tnrong,

9
Cac Dan vi khac Cac van ban hanh chinh khac thuoc linh V\l'Cquan ly cua
tnrc thuoc Truong dan vi khi duoc S\l' d6ng y cua Hieu tnrong,


