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QUYETDJNH
Ban hanh Quy trinh quan Iy va SU' dung thi~t hi

Phong Thuc hanh - Thi nghi~m cua Trurrng Dai hoc Di~n luc

HI~U TRUONG TRUONG D41 HQC DI~N LVC

Can ctr Quyit dinh 4010IQD-BCT ngay 06110/2016 cua B(J Cong Thuong
Quy dinh chuc nang, nhiem v¥, quyen han va co cdu t6 chuc cua Truong D9i
h9CDien 11!c;

Can ctr Quyet dinh s6 20IQD-HDT ngay 01110/2019 CU&H(Ji a6ng truong
Truong D9i h9C Dien 11!cBan hanh. Quy chi t6 chuc va hoat dong cua Truong
D9i h9CDien 11!c;

Can cir Quyet dinh s6 39IQD-HDT ngay 261812020 cua H(Ji a6ng truong
Truong D9i hoc Dien 11!csua tl6i, b6 sung Quy chi t6 chuc va hoat a(Jng cua
Truong D9i h9CDien 11!c;

Can cu Ludt s6 15120171QH14 cua Quoc hoi nutrc C(J'Ilghoa xii hoi chu
nghia Viet Nam ban hanh Ludt quan li, sir dung tai san con~ ngay 21 thang 06
nam 2017;

Can cu Nght atnh s6 151120171ND-CP ngay 26 thcmg 12 nam 2017 cua
Chinh phu quy tljnh chi titt m(Jts6 aitu cua Lu4t quan Iy, sir a¥ng tai san cong;

Theo at nght c~iaGiam a6c Trung tam Thl!c hanh - Thi nghi¢m.

QUYET DJNH:
Di~u 1.Ban hanh kern thea QuySt dinh nay Quy trinh qwin ly va su dVng

thiSt bi Phong ThlJc hanh - Thf nghi~rn cua Truong f)~i h9CUi~n h.1c.
f)i~u 2. QuySt dinh nay co hi~u llJc kS tu ngay kyo
Di~u 3. Truong cac don vi va ca nhan co lien quan chiu trach nhi~rn thi

hanh QuySt dinh nay.I.)tI
NO'i nh{ill:
- Nlm f)i~u 3;
- Cae PHT;
- Luu: VT, TTTH-TN, Thanh LQ(02).
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1.M1].cdich Quy trinh
Th6ng nh~t trinh tu, thu tuc va phan c6ng trach nhiem trong viec quan 1)1,S11

dung trang thiSt bi, may moe tai cac phong thuc hanh, thi nghiem mot each hieu
qua, gop phan nang cao chat luong dao tao cua nha tnrong,

2. Pham vi ap dung
Quy trinh nay duoc ap dung cho dt ca cac lap hoc, cac h~, cac loai hinh dao

tao cua nha tnrong; T~t ca can bo, vien clnrc, can b9 giang day, nhan vien phuc vu,
sinh vien; cac lap dich vu S11dung phong thuc hanh, thi nghiem do Truong Dai hoc
Dien lire quan ly.

Ap dung cho phong thirc hanh, thi nghiem trong toan tnrong.
3. Quy djnh chung
Can b9 quan ly cua Trung tam Thuc hanh - Thi nghi~m chi cung c~p cae thiSt

bi, tai san phong th\Ic hanh, thi nghi~m thea lich giang d~y ho~c lich S11d\lng da
duQ'cphan congo Cac truong hqp khac phai dUQ'cS\I d6ng y cua Giam d6c Trung
tam Th\Ic hanh - Thi nghi~m.

Sinh vien co trach nhi~m bao quan, S11d\lng dung ky thu~t thea huang d~n
cua giang vien giang d~y. Phai chiu trach nhi~m b6i thuang khi xay ra hu hong, m~t
mat nSu do 16icua nguai S11d\lng.

4. Binh nghia, tir vi~t t~t
TT TH-TN: Trung tam Th\Ic hanh - Thi nghi~m

--=,G

Rue
" I-

*
BT: Phong Bao t~o

Phong Khao thi & Dam bao ch~t 1uQ'ngKT&DBCL:
GV:
SV:

Giang vien
Sinh vien

5. NQi dung Quy trinh
a. Ti~n trinh quan Iy phong tht}'c himh - thi nghi~m.

Bu'o'c Ti~n trinh Tnich nhi~m H& SO' cong vi~c

1
KiSm tra ca s6' v~t ch~t ph\lc V\lcong Trung tam TH-

TTTH-TN
tac giang d~y TH-TN TN

2
Ban giao tai san, thiSt bi trong phong Can b9 tr\Ic va Nh~t ky S11d\lng
cho giang vien giang vien phong TH-TN
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Burrc Ti~n trinh Tnich nhiem HB SO' cdng vi~c

3
Huong d~n sinh vien TH-TN; Danh Giang vien

DT,KTDBCL
gia kSt qua khoa, B<)mon

4
ThlJChien ve sinh 5S trong phong TH- Giang vien va

GV, TTTH-TN
TN Sinh vien

5
Ky nhan va Ban giao phong cho can Can b<)true va Nhat ky su dung
bo quan ly Giang vien phong TH-TN

b. Quy trinh thuc hi~n nhu sau:
Buac 1:Kidm tra co sa WJtchat
Toan b<)thiSt bi, tai san phong TH-TN duoc kiSm tra d~y du sf:,hrong, chung

loai va tinh trang do can b<)trung tam TH-TN thuc hien,
Buirc 2: Ban giao tai scm
Giang vien co mat truce 05 phut dS nhan ban giao tai san trong phong nr can

b<)true, ghi d~y du thong tin nhan vao Nhat ky sir dung phong thirc hanh, thi nghiem.
Buac 3: Huang ddn, sir dung va danh gia kit qua
Trong qua trinh huang d~n va sir dung: Khi thiSt bi khong su d\lng duQ'c,

ngmJi su d\lng bao vS b<)ph~n k5' thu~t nai ky nh~n dS duQ'ch6 tr,,',
V~till, thiStbi Cllhong duQ'cb6 sungmm thea diM muc va quy diM cuanha truOng,
Buac 4: Th1!chi¢n 5S
Sau khi su d\lng xong: Pong th\Ic hanh, thi nghi~m phai dU<1cv~ sinh s:;tchse,

s~p xSp 1:;tid\lng C\l,thiSt bi g"n gang thea vi tri quy dinh,
Buac 5: Ban giao phong va kY nh{tn
Ban giao 1:;tiphong cho can b<)tr\Ic va hai ben ky nh~n vao s6 nh~t ky su d\lng

phong th\Ic hanh, thi nghi~m,
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TRUONG D~I HQC DI~N Ll/C

DON VI: Trung dim Thuc Hanh - Thi nghiem

Ten phong: .

Phong s6: .

NHAT KY sa DVNG PHONG TH1}C HANH - THI NGHIBM

NAMHQC: .

GiiJ'k€t
llnh tr:}ng Tlnh trang v~ Giao vlen Ngu'o; theo doiS6 Gio'vito

huoug d§ nNgay/thang Ten hrp Ten ilion hoc Ten bili ky thu~t khi sinh/5S khi (Ky vii ghi ro hQ Ghi chuTT lop thuc
giao nh~n giao nh~n (Ky vii ghi ro hQ ten) ten)

-- -- - -
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NQI QUY PHONG THl/C HANH - THI NGHI~M
TRUONG BAI HOC BIEN LUC. . . .

( Ban hanh kern thea quyet dinh s6.J:fgQD/DHDL ngayJ'f,thimg 02. ndm 2023)
1. Giang vien, sinh vien d@nphong TH-TN thea dung thai khca bieu, trang

phuc thea quy dinh.
2. Tuyet d6i khong mang cac ch~t dS gay chay, n6 vao phong TH-TN. Khong

hut thuoc, an qua, virt rae him m~t v~ sinh, khong viet, ve len tuong, ban gh@... Khcng
no dua, lam viec rieng trong phong TH-TN.

3. Khong t17y c~m USB va cac thi@tbi ngoai vi khac vao may tinh, khong duoc
thao do' b~t ky bQphan nao cua may tinh, khong rut day nguon ra khoi 6 dien trong
phong TH-TN.

4. Truce khi thuc hien bai thuc hanh, thi nghiem sinh vien phai duoc giang
vien day thuc hanh, thi nghiem ph6 bi@nva n~m vID1gcac quy dinh v~ an toan lao dong.

5. Sinh vien chi duoc phep dong di~n hoac van hanh may moc, thiSt bi cua
phong TH-TN sau khi da duQ'cgiang vien d~y th17chanh, thi nghi~m huo-ng d~n n~m
vCingcach su d\mg may moc, thi@tbi do va phai duQ'CS17ki~m tra, d6ng y cua giang vien.

6. Nghiem c~m thay d6i cac trang thi@tbi, d\mg Cl,l, v~t tu va su d\l11gvao m\lc
dich ca nhan. Tuy~t d6i khong duQ'cdi chuYSn ho~c dua may moc, thi@tbi, tai san ra
kh6i phong TH-TN khi chua duQ'cS17d6ng y cua Giam d6c Trung tam TH-TN.

7. Co Y thuc gifr gin, bao quim may moc, thiSt bi, tai san trong phong TH-TN
s~ch se. NSu lam hu hong cac trang thi@tbi, may moc va v~t d\lng khac ho~c gay thi~t
h~i dSn tai san, co sa v~t ch~t cua phong TH-TN phai b6i thuong.

8. Cu6i bu6i thi nghi~m, th17Chanh giang vien hu6ng d~n phai don d6c, kiSm
tra sinh vien: Thu h6i diy du d\lng C\l,tai li~u di kem, s~p x@pban, gh@,trang thi@tbi,
d\lng C\l gQn gang, ngan n~p va c~t gifr dung noi quy dinh; ti@rihanh v~ sinh cong
nghi~p may moc, thi@tbi, v~ sinh phong s~ch se. Khi ra khoi phong phai c~t di~n,
nuac, di~u hoa va dong toan bQ cac h~ th6ng cua.

9. Truong hQ'Pgiang vien, sinh vien cin su d\lng may moc, thi@tbi (ngoai gio')
thi phai lam don dang ky su d\lng phong TH-TN ngoai gia, co xac nh~n cua khoa
chuyen mon va phai duQ'CS17d6ng y cua Giam d6c Trung tam TH-TN, (l6ng tho'i thong
bao vai bQph~n bao v~ nha truOng.

10. Giang vien, sinh vien th17chi~n nghiem tuc nQi quy nay. N@uvi ph~m nQi
quy, tuy thea muc d9 se bi xu ly ky lu~t thea quy chS cua Nha trucmg.

HI:¢U TRlfONG~~~
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