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QUYET :E>INH
V~ vi~c~Ban hanh mQt sa quy djnh va hir6'ng d~n thu tuc tam ung, thanh

toan t~i TrU'irng :E>~ihQC:E>i~nIvc

Hl¢U TRUONG TRUONG :E>~IHQC :E>I:¢NLVC

Can cl{ Quyet dinh s6: 15,08/QD-TT,g ngay 01l9/2015,cua Thu nrong
Chinh phu ve viec phe duyet Be an thi diem d6i moi co che hoat dQng cua
Truong Dai hoc Bi~n 19c giai doan 2015-2017;

Can cir Quyet dinh s6: 10268/QB-BCT ngay 24/912015 cua BQ tnrong BQ
C6ng Thuong vS viec chuyen Tnrong Dai hoc Dien hrc thuoc Tap doan Bi~n hrc
Vi~t Nam vS tnrc thuoc BQC6ng Thirong;

Xet dS nghi cua Truong phong KS hoach tai chinh,

QUYET :E>JNH:

:E>i~u1. Ban hanh kern theo Quyet dinh nay "MQt s6 quy dinh va
huang d~n thu tuc thanh quyet toan" tai Truong Dai hoc Dien 19c.

:E>i~u2. Quyet dinh nay co hi~u 19c kS tiI ngay ky va thay thS QuySt
dinh s6 134/QB-BHBL ngay 24/8/2006 Quy dinh t~m thai vS h6 sa thanh
quySt tmin tai chinh va cac quy dinh khac trai vai Quy dinh nay.

:E>i~u3. Cac Ong (Ba) Truong cac dan vi, Can bQ vien chu7/_tro~/
Truang B~i hQc Bi~n 19c chiu trach nhi~m thi hanh quySt dinh nay.!. ~

Nui nhan: KT. HIEU TRUONG
- BaH (d8 chi d~o); PHO HI¥U TRUONG
- Cae don vi trong truOng;
- Luu: VT, KHTC.
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M{} tii SO' tl6 ludn chuyin chtrng tic
1. Ngiroi lam d~u m6i thanh toan t~p hQ'Pclnrng tir.
2. KS toan vien kiSm tra tinh hQ'Pphap, hQ'Ply, hQ'PI~ cua chirng tir.
- NSu clnrng tu khong dat yeu c~u, kS toan vien chuyen tra lai ngiroi d~u

m6i thanh toan dS hoan chinh h6 so.
- NSu chimg tir dat yeu c~u chuyen sang trinh duyet thanh toano
LUll y: U6i voi chirng tir chuyen khoan kS toan l~p phieu giao nhan clnrng

tir (mfiu 01IKHTC).
3. Truong phong KS hoach Tai chinh xem xet duyet chi.
- Chuyen khoan: KS toan vien l~p uy nhiem chi, gi~y rut du toan ngan

sach, trinh ky,
- Chi tiSn mat: KS toan vien l~p phieu chi trinh ky xong chuyen thu quy

thuc hien chi.
4. Thuc hien chi, giai ngan.
- Truong hQ'P chi tiSn mat: Thu quy thirc hi~n chi tiSn. Cac dan vi, ca

nhan trl,Ic tiSp ky nh~n tiSn. Truang hQ'Pnh~n thay d6i vai nguai ngoai truang
phai co gi~y uy quySn (co xac nh~n cua dia phuong) kern thea chUng minh thu
nhan dan cua nguai duQ'cuy quySn.

- Truang hQ'PchuYSn khoan: KS toan vien chuySn h6 so, chung tu lien
quan dSn ngan hang, kho b(;tcthl,Ichi~n giai ngan.

I. M\}cdich va din crr phap ly
1.M\}cdich
- Uap ung yeu c~u quan Iy kinh tS, tai chinh, tang cuang quan Iy kiSm

soat chi, nang cao hi~u qua cong taco
- Tung buac cai cach thu t\lChanh chinh, thu t\lCtai chinh.
- Giam bat cac khau di l(;ti,chinh sua va hoan thi~n chUng tU, d~y nhanh

cong tac thanh quySt toan kip thai dUngthu 1\lcphil hQ'Pvai quy dinh cua phap lu~t.
- T(;todiSu ki~n thu~n IQ'icho can bQ,vien chilc trong thanh toano
2. Can crr phap ly
- Lu~t KS toan s6 03/2003/QH11 ngay 17/6/2003 va Nghi dinh s6

128/ND-CP ngay 31/5/2004 cua Chinh phu quy dinh chi tiSt va huang dfin thi
hanh mQt s6 diSu cua Lu~t KS toan ap d\lng trong IInh Vl,ICkS toan nha nuac.

- Thl,Ic hi~n thea QuySt dinh s6 19/2006/QU/BTC ngay 30/3/2006 cua BQ
truang BQTai chinh, cac Thong tu huang dfin cua BQTai chinh quy dinh chS dQ
quan ly va chi tieu tai chinh hi~n hanh; thong tu 185/2010/TT-BTC ngay
15//2010 huang dfin sua d6i, b6 sung chS dQkS toan hanh chinh Sl,Inghi~p.
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II. MQt sB quy djnh chung
1. D6i voi h6 sa dat yeu c~u: Phong KS hoach Tai chinh thuc hien chi

thanh toan, giai ngan theo thai gian nhu sau:
- H6 sa tarn irng, h6 sa thanh toan chi thuong xuyen thuc hien t6i da trong

3 ngay lam viec.
- H6 sa thanh toan chuang trinh, dS tai, ngjin han thuc hien t6i da trong 3

ngay lam viec,
- H6 sa thanh toan mua V?t tu, hang hoa dich vu co gia tri hop d6ng til

100.000.000 d6ng tro len d6i voi chi thuong xuyen hoac 500.000.000 d6ng tro
len d&ivoi cac khoan chi d~u tu XDCB, thai gian thuc hien til 3 dSn 5 ngay lam
viec sau khi hoan thanh d~y du h6 sa.

2. Cac khoan chi mua Ie, dich vu co gia tri tren 5.000.000 d6ng d&ivoi 1
khoan chi thirc hien thanh toan chuyen khoan,

3. H6 sa thanh toan (hop dong, thanh ly hop d6ng) do ben ngoai chuyen dSn
neu khong phai la nguai co chuc V\l cao nhftt ky thi phai co gifty uy quy@nb&ngvan
ban (ban chinh ho~c sao y ban chinh theo lu?t dan sv, lu?t doanh nghi~p).

4. Khi thanh toan tiSn cong, thli lao, ti@nchi khac cho ca nhan ngoai
truang (k~ ca sinh vien) co muc chi 2.000.000 d/l~n (theo n9i dung cong vi~c)
tra len phai khftu tril thuS thu nh?P ca nhan theo muc 10% tren thu nh?P truac
khi chi tra cho nguai lao d9ng thvc hi~n theo Thong tu 11112013/TT-BTC ngay
15/8/2013 vS huang d~n thvc hi~n lu?t thuS thu nh?P ca nhan.

5. Cac khoan thanh toan 2:: 200.000 d6ng phai co hoa dan tai chinh (Thong
tu 64/20 13/TT-BTC ngay 15/5/2013 quy dinh vS hoa dan hang hoa, dich V\l).

6. Khi thanh toan nSu co nhiSu hoa dan, chung til thi nguai thanh toan
phai l?p bang ke thanh toan .

7. Tlilm ung, thanh toan chuy~n khoan yeu c~u thong tin ten va s& tai
khoan dan vi th\l huang phai dung nhu tren h6 sa chUng til dffkY.

8. Truang hqp di cong tac theo doan, Cll nguai d~i di~n trong doan d~ t~m
Ung, thanh tmin cho ca doan di cong taco

9. D&i vai thanh toan nhi~m V\l lien quan dSn ySu t6 nuac ngoai: Gifty
mai, hoa dan, chung til thanh tmin ghi b&ngtiSng nuac ngoai phai dich ra tiSng
Vi~t (ban dich chUng til ra tiSng Vi~t phai dinh kern vai ban chinh tiSng nuac
ngoai) khi thanh toan (DiSu 19 cua Lu?t KS tmin).

10. Cac don vi, ca nhan n<)ptiSn mi;it thlJc hi~n theo m~u gi~y n<)ptiSn
(M~u 07- HD).

11. Cac dan vi, ca nhan n9P tiSn theo hinh thuc chuy~n khoan, tai trq th\Ic
hi~n xac nh?n theo m~u phiSu thu tren chuy~n khoan.
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12. Don vi tinh sir dung trong kS toan

Don vi tiSn t~ hi d6ng Viet Nam (ky hieu Quoc gia la "d", ky hieu Quoc tS
la "VND").

13. Chtr viSt va chir s6 sir dung trong kS toan
- Chfr viet sir dung trong kS toan la tieng Viet,

Chung nr kS toan phat sinh a ngoai lanh th6 Viet Nam ghi bang tieng
nuoc ngoai, khi sir dung dS ghi s6 kS toan Viet Nam phai dich ra tieng Viet. Ban
dich clnrng tir ra tieng Viet phai dinh kern voi ban dich bang tieng mroc ngoai,

- Chfr s6 su dung trong kS toan la chfr s6 A r~p 0, 1,2, 3, 4, 5, 6, 7, 8, 9
sau chfr s6 hang nghin, trieu, ty, nghin ty, trieu ty, ty ty phai dat d§.uC.). Khi cfin
ghi chfr s6 sau chfr s6 hang dan vi phai d?t d§.uphay (,) sau chfr s6 hang don vi.

14. N<)idung ca ban cua chung tu
- Ten va s6 hi~u cua chung tu kS toano
- Ngay, thang, nam l~p chUng tu kS toano
- Ten, dia chi cua dan vi ho?c ca nhan l~p chung tu kS toano
- Ten, dia chi cua dan vi ho?c ca nhan nh~n chung tu kS toano
- N<)idung nghi~p V\l kinh tS, tai chinh phM sinh.
- S6 IUQ1lg,dan gia va s6 tiSn cua nghi~p V\l kinh tS tai chinh ghi b&ng s6,

t6ng s6 tiSn cua chUng tu kS toan dung dS thu, chi tiSn ghi b&ngs6 va b&ngchfr.
- Chfr ky, hQ va ten cua nguai l~p, nguai duy~t va nguai lien quan dSn

chung tu kS toano
- Ngoai nhfrng n<)i dung chu ySu cua chung tu kS toan quy dinh tren,

chUng tu c6 thS them nhfrng n<)idung khac thea tung lo?i chUng tu.
15. L~p chUng tu kS toan
- MQi nghi~p V\l kinh tS, tai chinh lien quan dSn ho?t d<)ng cua don vi

hanh chinh S\fnghi~p dSu phai l~p chung tu kS toano ChUng tu kS toan chi l~p 01
lfin cho m<)tnghi~p V\l kinh tS, tai chinh phM sinh.

- N<)idung chung tu phai ra rang, trung th\fc vai n<)idung nghi~p V\l kinh
tS, tai chinh phat sinh.

- Chfr, s6 viSt tren chUng tu phai ra rang, khong tAyx6a, khong viSt t~t.
- S6 tiSn b&ngchfr phai khap, dung vai s6 tiSn b&ngs6.
16. S~p xSp chung tu
Chung tu kS toan khi thanh toan duQ'c s~p xSp tren nguyen t~c: Theo n<)i

dung nghi~p V\l kinh tS phat sinh va trinh t\f thai gian.
17. H6a don, chung tu hQ'pphap, hQ'Ply va hQ'P1~.
- H6a dan, chung tu thea quy dinh cua phap lu~t thi duQ'ccoi la hQ'Pphap,

d61a:
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+Hoa don do B<)Tai chinh phat hanh,
+Hoa don do doanh nghiep nr tao thea quy dinh cua Chinh phu va B<)Tai

chinh vS in ~n, phat hanh, quan 1yva su dung hoa don.
+ Bien 1ai thu phi, 1~phi thea phap lenh phi.
- Hoa don khong hop phap la hoa dan gia, hoa don don vi tu tao nhung

chua thong bao phat hanh,
Hop ly: N<)i dung tren hoa dan phai dung, phu hop voi noi dung kinh

doanh loai hinh hoat dong cling nhu hien trang doanh nghiep,
Hop 1~:Diroc hiSu la su phu hop voi cac thong 1~hoa don phai dam bao

d~y du cac chi tiSt yeu c~u ghi tren hoa don.
18. Chung nr kS toan phai la chtrng tir g6c.
19. Ky clurng tir
- Chung tir kS toan phai co du chfr ky;
- Chfr ky tren clnrng nr kS toan phai duqc ky b~ng but ml,l'cxanh. Khong

duqc kY chUng tu kS toan b~ng ml,l'cdo ho~c dong d~u chfr ky kh~c s~n. Chfr ky
tren chUng tu kS toan cua 1 nguai phai th6ng nh~t chfr ky tren chUng tu kS toan
dung dS chi tiSn phai ky thea tung lien.

- Chung tu di~n tu phai co chfr ky di~n tu thea quy dinh cua phap 1u?t.
20. H6 sa gui vS phang KS ho~ch Tai chinh dS thanh toan 1aban g6c; cac

quySt dinh ban hanh 1a ban chinh; s6 luqng gui h6 sa 1a 01 b<);rieng v6i cong
trinh quySt toan XDCB 02 b<);tang tai san 02 b<).

21. Thai h~n thanh toan
- D6i v6i chi thuang xuyen phai thanh toan trong yang 30 ngay kS tu khi

hoan thanh cong vi~c. Ho~t d<)ng kinh tS phat sinh thu<)c nhi~m V\l nam nao
quySt toan trong nam do.

- D6i v6i dS tai nghien CUu khoa hQc phai thanh toan tru6c 31 thang 12
cungnam.

- Cac khoan chi tren chu ySu thl,l'chi~n b~ng chuySn khoan. TiSn m~t chi
duqc thanh toan cho m<)t s6 truang hqp sau: Mua hang nong, th6 san cua h<)ca
thS, tiSn cong thue ngoai d6i v6i ca nhan khong co tai khoan, cac khoan mua
s~m Ie co gia tri du6i 1 tri~u d6ng 1 I~n, nghiem c~m chia Ie hoa don va 1 s6
truang hqp d~c bi~t khac, d~c bi~t nganh giao d\lc dao t~o.

- V6i cac hqp d6ng giang d~y cua giao vien b~t buoc phai co Mil s6 thuS
va tai khoan ca nhan dS chi tra chuySn khm'm.

III. Htr6'ng d§n thiI t\lC thanh tmiD
1. Thanh tmin ti~n cong, ti~n ItrO'ng
1.1 D&i v6'i CBVC trong trmYng
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Khi thanh toan tiSn luang, an ca hang thang vao hai ky vao ngay 05 va
ngay 20 hang thang c~n co h6 sa sau:

- Bang cham cong (CO1a-HD).
- Bang thanh toan tiSn luang, an ca.

duoc giri vS phong KHTC truce 2 ngay.
1.2. D8i voi lao dQng hop dang
a) Lao dpng hop dang (HD) kj true tiip vui Truong
- HQ'Pdong lao d<)ng(ban chinh) dung thanh toan l~n d~u.
- Bang cham cong (M~u COla-HD).
- Bang thanh toan tiSn luang hoac thanh ly hQ'Pd6ng nhan xet, nghiem

thu cong viec (M~u C10- HD).
b) Lao dpng hflP dang kj vui cdc khoa (HD gido vien thlnh giang).
- HQ'Pd6ng (ban goc).
- Ban nghiem thu.
- Thanh ly HQ'Pd6ng, lich giang day, kSt qua danh gia sinh vien, phieu

bao giang day,
- ThuS thu nhap ca nhan (neu co).
- Gi~y dS nghi thanh toan 01 ban chinh,
c) Thu lao gido vien giang dlJY,bien soan tai li?u phuc Vl:l cac lop bai

duung Trung tiim Dao tlJoThuung xuyen.
Ghing d~y:
- HQ'Pd6ng giang d~y ban g6c.
- Chuang trinh giang d~y.
- Bien ban nghi~m thu.
- Ban thanh ly hQ'Pd6ng.
- £>anhgia kSt qua giang d~y.
Bien so~n:
- HQ'Pd6ng bien so~n.
- Bien ban nghi~m thu.
- Bien ban ban giao tai li~u cho thu vi~n Nha truOng.
- Tai li~u kem theo minh chung.
- Phi~u thanh toan thu lao giang d~y, bien so~n tai li~u (M~u 05/KHTC).
- Bien ban thanh ly hQ'Pd6ng.
d) Thanh toan ti;n thira giif clla giao vien
- H6 sa do phong £>aot~o l~p co tham gia cua cac thanh vien theo quy~t

dinh xet duy~t tiSn thua gia, h6 sa phai duQ'cBan Giam hi~u phe duy~t.
- H6 sa minh chung.
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- Mot nam thanh toan 02 ky

+Ky 1: Tarn irng vito d~u nam h9C theo kS hoach dao tao.
+Ky 2: Thanh toan khi kSt thuc nam h9C.
iI) Thanh todn tiJn cdng lam ngoai giil th,!,chifn theo mau
Chung tir c~n co
- To trinh vS viec dS nghi lam them gio duoc duyet (ban g6c theo m~u to

trinh).
- Gi~y bao lam them gio ghi d~y du, chi tiSt theo n<)i dung (ban g6c)

(M~u CO1c-HD).
- Bang cham cong lam them gio (M~u COlb-HD).
- Bang thanh toan lam them gio (M~u C07-HD).
- Gi~y dS nghi thanh toan (M~u 37-HD).
e) Thanh todn tiJn thue ngoai, hop dang giao khodn ciing vifc
- Hop d6ng (C08-HD).
- Bang thanh toan tien thue ngoai (C09-HD)
- Thanh ly hop d6ng m~u (C10-HD).
g) Thanh toan tiJn BHXH, BHYT, KPCD, BHTN
- Can cir vao che d<)hien hanh, phong TCCB l~p bang ke thanh toan duoc

Ban Giam hieu phe duyet,
- Thanh toan vao thai diSm thanh toan luang ky 2 hang thang (ngay 20

dSn 30 hang thang).
2. Thanh t03n hQc bAng khuy~n khich hQc t~p (HBKKHT) va trQ' c~p

xii hQi (TCXH) cho sinh vien.
ChUng tu c~n co:
- QuySt dinh va danh sach c~p h9C b6ng khuYSn khich h9C t~p va trq c~p

xi}h<)i(01 ban chinh) duqc phe duy~t danh sach theo h9Ckyo
- The sinh vien (xu~t trinh truac khi nh~n tiSn).
- Danh sach chi h9C b6ng b~mchinh (chu ky nh~n tiSn tn,rc tiSp).
- Bang thanh toan h9Cb6ng (M~u 03- HD).
3. Thanh t03n hB trQ' di hQc nghien crru sinh
Chung tu c~n co:
- QuySt dinh cll' di h9C 01 b~msao.
- Gi~y dS nghi thanh toan co xac nh~n cua Phong T6 chuc Can b<).
- B~ng ho~c gi~y chUng nh~n: ban sao.
- Bang diSm kSt qua h9C t~p va gi~y xac nh~n cua cO'sa dao tc;lovS kSt qua

bao v~ (ban sao).
- 01 quySn lu~n an (ban sao) n<)pTrung tam H9C li~u Nha truOng.
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4. Thanh toan hB trg dang bao, tap chi chuyen nganh
Chung tir c~n co:
- Bai bao pho to.
- To trinh dS nghi thanh toan tiSn cua tac gia.
- Giay dS nghi thanh toan co xac nhan cua phong Quan ly Khoa h9C va

Hqp tac Quoc tS (M~u C37-HD).
5. Tho t1}Ctam .rng va thanh toan tarn irng.
5.1 Tho t1}Ctam .rng
Hoan thien h6 sa chirng tir:
- GifrYdS nghi tarn irng tiSn mat,
- GifrYxin tarn irng chuyen khoan va cac minh chimg su dung tiSn cho cac

hoat d9ng thea quy dinh cua Nha tnrong (Quyet dinh cir di huang d~n thirc
t~p.... ) (M~u C32-HD).

Ghi chit:
- M6i l~n irng tiSn mat t6i da khong qua 100 trieu d6ng.
- Khi cac khoan tam irng l~n tnroc duoc thanh toan hSt mai tiSp t\lCnh~n

khoan t<;lmUng l~n sau
5.2 Thanh toan t~m .rng
DSn h<;lnhyn thanh tmin ghi tren gifry t<;lmung, nguai nh~n t<;lmUng phai

lam thu t\lC thanh toan. Cac khoan Ung b&ng chung tu, hoa dan hqp ly, hqp l~,
thea dung d\Ttoan va thea dung n9i dung chi khi nh~n t<;lmUng. NSu khoan ung
chi khong hSt phai lam thu tl,lCn9P l<;li.

H6 sa g6m:
- GifrYdS nghi thanh toan t<;lmUng (M~u"C33-HD).
- DV tru kinh phi da duqc phe duy~t khi di t<;lmung.
- Cac khoan chi cho nguai lao d9ng ph6 thong phai co ban chfrm cong,

gifry thanh toan, ho~c gifry bien nh~n co chii' ky nguai nh~n tiSn. NSu thanh toan
cho ca nhan khong huang luang truang va s6 tiSn 2 tri~u/l~n phai thu l<;li10%
thuS thu nh~p ca nhan.

- Nh6 han 5 tri~u phai co bao gia (truang hqp thue xe phai co hqp d6ng).
- Tu 5 tri~u d6ng dSn 20 tri~u d6ng phai co 3 bao gia cua nha cung cfrp dS

l\TaCh9n, hqp d6ng, bien ban thanh ly hqp d6ng.
- Tu 20 tri~u d6ng tra len: thvc hi~n thea Lu~t Dfru th~u 43/2013/QH13

ngay 2011112013; Nghi dinh s6 63/2014/ND-CP ngay 2010/2014 cua Thu tuang
Chinh phu quy dinh chi tiSt thi hanh 1 s6 diSu lu~t dfru th~u vS l\Tach9n nha th~u
thea Lu~t Dfru th~u s6 43/2013/QH13 co hi~u Ivc tu 15/8/2014.

)
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* Thanh toan, tam ung cong tac phi, h{Hngh] hQi thao trong mnrc
- DV toan (du tru kS hoach).
- Quyet dinh cua Hieu tnrong cir can b9 di cong tac, hoi nghi, h9i thao

(Quyet dinh c~n ghi r5 cac chS d9 duoc lnrong cac din cir vao gi~y moi, thir
moi, cong van trieu tap),

- Gic1ydS nghi tam irng (neu co tarn irng) (M~u C32-HD).
- Gic1ydi duong (M~u C06-HD).
- Bang ke thanh toan cong tac phi (M~u C12-HD).
Chung tir thanh todn chi tiit gam co:
- Ve may bay, ve tau, ve xe (Rieng can b9 di may bay c~n co hoa don, ve

dien tir 2 chieu, cuong ve),
- Hoa don tiSn thue phong nghi tai noi dSn cong tac (Hoa don do hoac

khoan chi thea quy dinh),
- TiSn thue phong nghi tai nai cong tac khong co hoa don thanh toan thea

quy chS chi tieu n9i b9.
- Ve taxi (gia tiSn di tren 200 nghin d6ng/ luQ'tphai co hoa don do B9 Tai

chinh quy dinh).
- TiSn tai li~u, tiSn h9i nghi phi.
- Cac khoan ph::itsinh khac.
- Gic1ydS nghi thanh toan t?m (rng (M~u C33-HD).
- M~u dS nghi thanh toan (M~u C37-HD).
* Thanh toan, t~m u-ng cong tac phi ng~n h~n, hQi nghi, hQi thao ntrO'c

ngoai.
- Thu mai la ca sa dS trinh kinh phi cho dV toan, m9t ban sao tiSng nuac

ngoai va 1 ban chinh dich ra tiSng Vi~t (nSu tiSng nuac ngoai phai dich ra tiSng
Vi~t)

- Dv toan (dva tren kS ho?ch) duQ'cduy~t.
- Lich trinh lam vi~c.
- QuySt dinh cua ca quan co thAm quySn cu can b9 di cong tac nuac

ngoai.
- Gi~y dS nghi t?m (rng (nSu t?m (rng).
Chung tir thanh tOlinchi tiit gam co:
- Gic1ydi duang.
- Ve may bay (nSu tiSng nuac ngoai phcii dich ra tiSng Vi~t).
- Hoa don phong nghi.
- Ve taxi.
- TiSn an (Theo quy dinh cua BQ Tai chinh).
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- TiSn tieu v~t (Theo quy dinh cua B(>Tai chinh).

- Phi va l~ phi co lien quan (c~p visa, phi, l~ phi san bay, phi, l~ phi mroc
ngoai, bao hiern),

- Bang thong bao ty gia hang thang cua BTC (01 ban in).
- Bao cao tom t~t kSt qua lam viec.

- Bang ke thanh toan cong tac phi (tnrong hop thea doan) (M~u C12-HD).
- Gi~y dS nghi tarn ling (neu co).
- Gi~y dS nghi thanh toan (M~u C37-HD).
6. Thanh toan, tarn ung th1!Ct~ chuyen mdn
- DV toan, kS hoach.
- Quyet dinh cua Hieu tnrong cir can b(>(doan can b(>,sinh vien),
- Gi~y dS nghi tarn ling (neu co).
- D6i voi can b(>giao vien: Thanh toan nhu cong tac phi trong mroc,
- Cac khoan h6 tro d6i voi sinh vien (ngu, mroc uong).
- Xang d~u (Hoa dan thea quy dinh),
- Thue phuong tien (HQ'pd6ng, nghiem thu, thanh IY).
- Thue h(>itnrong.
- TiSn cong cho bao cao vien.
- TiSn ve, phi, l~ phi.
- Gi~y dS nghi thanh toan, t:;tmling.
- Gi~y dS nghi thanh toano
7. Thanh toan th1!c t~p tat nghi~p
- KS ho:;tchthvc t~p.
- QuySt dinh cua Hi~u truang co danh sach sinh vien, giao vien huang

d~n di thvc t~p.
- Hqp d6ng huang d~n sinh vien thvc t~p.
- Bien bim nghi~m thu.
- Bang danh gia kSt qua sinh vien thvc t~p.
- Bien ban thanh ly hQ'pd6ng.
- Bang ke chi tiSn h6 trQ'(nSu co).
- TiSn ve tau xe cua sinh vien tiI truemg dSn nai thvc t~p ( nSu co).
- Gi~y thanh toan t:;tmling ( nSu co).
- Gi~y dS nghi thanh toano
8. Thanh toan bien so~n, in giao trinh, sach, tili li~u hQi nghi.
Bien so~n giao trinh:
- Bang ke thanh toan thli lao tac gia Bien so:;tngiao trinh.
- QuySt dinh cua Hi~u truang cho phep xu~t ban giao trinh.
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- Quyet dinh thanh l~p h9i d6ng th~m dinh giao trinh.
- Bien ban hop h9i d6ng tham dinh giao trinh.
- Nhan xet phan bien giao trinh.
- Phieu danh gia nghiem thu cua tung thanh vien trong h9i d6ng (danh gia

thea tieu chi va s6 trang).
In giao trinh:
- Bang bao gia,
- Ta trinh.
- Quyet dinh chi dinh thfiu.
- Hop d6ng.
- Bien ban ban giao.
- Bien ban nghiem thu.
- Boa dan Tai chinh.
- Thanh ly hop d6ng.
- Pho to trang bia, trang cu6i giao trinh dinh kern,
- Bang ke phat tai lieu,
- Giay nhap sach thir vien,
9. Cong tac coi thi gifra ky, h~t mon
- Thai khoa bieu hoc ky,
- Bang thanh toan thu lao coi thi.
- Bang t6ng hop thanh toan coi thi.
- Thanh toan tien mat ngay khi t6 chirc thi, quyet toan 1 thang/lan vao

ngay 1-5 thang kS tiep.
- £>6ivoi chi tien cham bai, ra dS thi 1 thang/lan thanh toan chuy8n khoan

ho?c tiSn m?t.
- Gi~y dS nghi thanh toano
10. Thi dua khen thuO'ng.
- QuySt dinh khen thucmg, danh sach dinh kem.
- Danh sach chi tiSn thu lao.
- Thanh toan chuy8n khoan ho?c tiSn m?t.
- Boa dan (mua van phong ph~m, t?ng ph~m, hoa, nuac, trai cay phl,lCVl,l

cong tac khen thuemg nSu co).
11. T8 chuc thi tuy~n sinh, tBt nghi~p
- KS ho~ch t6 chuc th\l'c hi~n, QuySt dinh, danh sach ban chi d~o, ban t6

chuc, hgp d6ng, thanh vien.
- Danh sach chi tiSn thu lao.
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- Hoa dan (mua van phong pham, tang pham, hoa, nuoc, trai cay phuc vu
cong tac khen thuong neu co).

- Gi~y dS nghi thanh toan .
- Thanh toan chuyen khoan hoac tien mat.
12. Chi ti~p khach
- Ban giam hieu tiSp khach, phong hanh chinh quan tri lam thu tuc thanh

toan (M~u C37-HD).
- Cac dan vi diroc ban giam hieu uy quyen tiep khach phai co to trinh, du

toan va tnrc tiep lam thanh toan (M~u C37-HD).
13. TB clnrc cac churmg trinh, chuyen d~ nr v~n, toa dam, t~p huan,

giao luu, trao dBi
- KS hoach t6 chirc thirc hien.
- Danh sach ban chi dao, ban t6 chirc, khach moi, bao cao vien, an ninh

tr~t tu.
- Bao gia, hop d6ng, thanh ly, nghiem thu, hoa dan, dS nghi thanh toan

(d6i voi thue ngoai),
- Chi thu lao cho ca nhan ben ngoai (danh sach dugc Hi~u tru6ng phe

duy~t ho?c thu moi, hgp d6ng khoan chuyen mon, thue ngoai).
- Danh sach chi thu lao (ben ngoai).
- Danh sach chi thu lao cho can b9 vien chll'c.
- Danh sach chi thu lao cho sinh vien.
- N9i dung catalogue, bandroll dinh kern.
- Gi~y di duong (nSu co thanh toan cong tac phi, ph\l c~p va tiSn thue

phong nghi).
- Truong hgp thue lao d9ng nuac ngoai can cll' Nghi dinh 102/2013IND-

CP ngay 05/9/2013 cua Chinh phu.
14. M6' nganh, xiiy d\fng d~ CtfO'ngmon hQc
Chung tir M6' nganh:
- To trinh dS nghi rna nganh.
- DS an (pho to trang bia, m\lc l\lc).
- Chuang trinh dao tl;lo(pho to m\lc l\lc).
- Bien ban hQp h9i d6ng, bien ban hQpth~m dinh.
- QuySt dinh thanh l~p h9i d6ng (nSu co).
- QuySt djnh giao nhi~m V\l(nSu dugc duy~t).
- Danh sach chi tiSn thli lao.
Chung tir xiiy d\fng d~ ctfO'ngmon hQc:
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- KS hoach xay dung dS cuong hoac to trinh xay dung dS cuong (dinh
kern chi tiet dS cuong man hoc, ghi ro),

- Bien ban nhan xet cua B9 man, Khoa va Ban cong tac giao trinh.
- Quyet dinh hoac bien ban ky duyet ban hanh,
- Danh sach chi tieu thu lao.
15. Thanh toan, tam tfng mua thuc ph~m dung thuong xuyen, khong

nh~p kho, kho bao quan, chii y~u la san ph~m nong nghi~p, gia sue, gia
c§m, phuc V\I cac lop ng~n han an t~i Nha an ciia Trmrng.

- Hop dong cac lap ngan han,
- KS hoach (neu co).
- Gifiy bao an cua Trung tam Dao tao thuong xuyen,
- Du tru kinh phi an cho lap hoc.
- Bang ke mua hang.
- Giay dS nghi tarn (mg.
- Gifiy dS nghi thanh toano
16. Mua s~m Van phong ph~m
- Gifiy dS nghi,
- 03 Bao cao chao hang canh tranh.
- Hoa dan tai chinh.
- PhiSu nhap kho.
- PhiSu giao nh~n nguyen li~u, v~t li~u, cong C\l,d\lng C\l.
- Gifiy dS nghi thanh toano
17. Thanh toan hgp dBng tuyen truy~n, quang cao
- Gifiy dS nghi.
- Hqp d6ng.
- Hoa dan tai chinh.
- Bien ban nghi~m thu Thanh ly Hqp d6ng.
- Minh chung kern theo.
- Gifiy dS nghi thanh toano
18. Mua s~m tai san, hang hoa, djch VI}. dum 1 tri~u dBngll§n mua s~m
- BS nghi (dV tru) gi6i thi~u 01 dan vi ban hang co uy tin, dam bao chfit

lU()11g,tiSt ki~m.
- Tt3i thiSu 01 Bao gia chao hang, phe duy~t trvc tiSp.
- PhiSu giao nh~n nguyen li~u, v~t li~u, cong C\l,d\lng C\l.
- Hoa dan tai chinh.
- Gifiy dS nghi thanh toan.
19. Mua s~m tai san, hang hoa, dich V\I tir 1 tri~u d~n dU'O;5 tri~u/l~n
,

mua sam
- BS nghi (dv tru) mua s~m.
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- Co 03 Bao gia chao hang canh tranh.
- HQ'p d6ng.
- Bien ban nghiem thu, giao nhan tai san.
- Hoa dan tai chinh,
- Bien ban thanh 1yhop d6ng.
- Gi~y dS nghi thanh toano

, 2? Mua s~m, tarn img mua s~m tai san hang hoa djch v\I tir 5 tri~u
dong den durri 100 tri~u dAng/lftn mua s~m

- K@hoach mua sam duoc duyet (ban sao).
- DS nghi (ban goc),
- Quyet dinh thanh l~p hop d6ng xet duyet theo quy dinh,
- T6i thieu 3 ban bao gia chao hanh canh tranh (bao gia tnrc tiep, bang

fax. Internet hoac qua duong buu dien) 01 ban g6c + 01 ban sao.
- Bien ban xet duyet gia chao hang canh tranh (2 ban goc).
- Quyet dinh phe duyet gia (2 ban chinh).
- Hop d6ng mua ban.
- Bien ban nghiern thu (Nguoi ban hang, kiem tra, nguoi sir dung, lanh

dao quan 1ytrue tiep),
- Hoa dan tai chinh theo quy dinh (01 ban g6c + 01 ban sao).
- Cam k@tbao hanh (neu co).
- Bien ban giao nhan TSCD (M~u C50-HD).
- Ban thanh 1yhop d6ng (02 ban).
- Hinh thuc thanh toan chuySn khoan.
21- Mua s~m tai san tir 100 tri~u dAng tro- len
- Quy@tdinh vS vi~c phe duy~t chu truang, phuang an ky thu~t va d\I

toan goi thfiu (kern theo To trinh cua phong HCQT).
- Quy@tdinh vS vi~c phe duy~t gia goi thfiu.
- To trinh ngay phe duy~t k@ho~ch 1\Iach9n nha thfiu.
- Bao cao th~m dinh K@ho~ch 1\IaCh9n nha thfiu cua T6 th§.m dinh cong

tac d~u thfiu.
- Quy@tdinh vS vi~c phe duy~t K@ho~ch 1\IachQn nha thfiu.
- Quy@tdinh vS vi~c phe duy~t D\I thao hQ'pd6ng va dan vi th\Ic hi~n (co

To trinh cua phong HCQT, D\I thao hgp d6ng va H6 sa nang l\Ic cua nha thfiu
kern theo).

- Thu mai chi dinh thfiu.
- Bien ban thuang thao hgp d6ng.
- Bao cao K@tqua l\Ia ch9n nha thfiu cua T6 Chuyen gia d~u thfiu.
- Bao cao KSt qua l\Ia ch9n nha thfiu cua T6 th§.mdinh cong tac d~u thfiu.
- QuySt dinh vS vi~c phe duy~t Bao cao KSt qua l\Ia ch9n nha thfiu.
- Thong bao Bao cao KSt qua l\Ia Ch9n nha thfiu.
- Hgp d6ng mua ban hang hoa.
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- Bien ban vS viec nghiem thu va ban giao.
- Bien ban vSviec nghiem thu kY thuat, chay tlnr va ban giao dua vao sir dung,
- 01 Phieu bao hanh cua cac thiet bi,
- Bien ban ban giao CCXD cho don vi quan ly, sir dung thiet bi,
- 0 1 Gi~y CO + CQ + list serial.
- 0 1 Gi~y clnrng nhan xuat xu hang hoa.
- Thu bao lanh bao hanh (neu co).
- Gi~y dS nghi thanh toan cua cong ty cung c~p hang hoa.
- Hoa don VAT (kern thea bang ke).
- Gi~y dS nghi thanh toan cua phong HCQT.
22. Cung c§p v~t nr linh ki~n thuc hanh tir 100 tri~u dAng tro- len
1. Quyet dinh vS viec giao kS hoach mua sam trang thiet bi phuc vu dao

tao bang nguon v6n sir nghiep cua tnrong.
2. Quyet dinh vS viec thanh lap t6 chuyen gia d~u thau cac goi th~u mua sam,
3. Bien ban h<;>pphan cong nhi~m V\l cac thanh vien T6 chuyen gia d~u th~u.
4. TO' trinh vS vi~c mua v~t tu linh ki~n thvc hanh (co bang ke dinh kern).
5. TO' trinh phe duy~t chu truong, quy mo, phuong an ky thu~t, dv toan

goi th~u.
6. QuySt dinh vS vi~c phe duy~t chu truong, phuong an ky thu~t dv toan

goi th~u.
7. Cong van th~m dinh.
8. ChUng thu th~m dinh (Ban g6c).
9. TO' trinh phe duy~t dVtoan goi th~u goi cung c~p v~t tu linh ki~n thvc hanh.
10. QuySt dinh vS vi~c phe duy~t dVtoan goi th~u.
11. TO' trinh phe duy~t kS ho?ch Iva ch<;>nnha th~u goi th~u.
12. Bao cao kS ho?ch Iva ch<;>nnha th~u.
13. QuySt dinh vS vi~c kS ho?ch Iva ch<;>nnha th~u.
14. H6 sa yeu c~u.
15. QuySt dinh phe duy~t H6 sa yeu c~u.
16. Dang tai tren bao d~u th~u.
17. Phat hanh H6 sa yeu c~u (G6m gi~y gi6i thi~u + chUng minh thu pho

to cac nha th~u tham gia).
18. Nh~n H6 sa dS xu~t nha th~u tham gia (G6m gi~y gi6i thi~u + chUng

minh thu nhan dan pho to kern theo).
19. Bien ban dong th~u.
20. Bien ban rna th~u goi th~u.
21. KiSn nghi cua chuyen gia chuyen ng.'mh.
22. Bien ban danh gia H6 sa dS xu~t cua chuyen gia chuyen nganh.
23. Cong van dS nghi nha th~u lam r5 He, sa dS xu~t (nSu co).
24. Cong van tra lO'icua cac nha th~u (nSu co).
25. Bien ban danh gia H6 sa dS xu~t.
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26. Thong bao moi nha thau dSn tlnrong thao hop d6ng.
27. Bien ban thuong thao hop d6ng.
28. Bao cao kSt qua hra chon nha thau goi th~u.
29. Bao cao thftm dinh kSt qua Iva chon nha th~u goi th~u.
30. Quyet dinh vS viec phe duyet kSt qua hra chon nha thau.
31. Thong bao vS viec kSt qua Iva chon nha thau tning th~u goi thau,
32. Thong bao vS viec kSt qua Iva nha th~u khong duoc Iva chon tham gia

goi thau,
33. Hqp d6ng.
34. Bien ban nghiem thu k5' thuat, chay thir va ban giao dua van su dung.
35. Bien ban ban giao v~t tir cong cu dung cu xuat dung.
36. Thanh ly hop dong.
37. Phieu bao hanh va giay chirng nhan vS thong s6 kY thuat cua san pham.
38. Hoa dan tai chinh.
39. Gi~y dS nghi thanh toan cua dan vi d~u m6i thanh toano
23. Chi sua chua, xiiy dl}'ng cO'ban co ghi tri tir tren 100 tri~u dang
1. H6 sa thuySt minh dV toan kinh tS, kI thu~t.
2. QuySt dinh phe duy~t Chu truang d~u tu dv an.
3. QuySt dinh phe duy~t Dan vi thftm tra thiSt kS ban ve thi cong va dv toano
4. QuySt dinh phe duy~t gia tri dv toan (co bang gia tri dv toan sau thftm tra).
5. QuySt dinh phe duy~t Bao cao d~u tu xfiy dvng (Bao cao kinh tS k5'

thu~t) (Phai co Bao cao d~u tu xfiy dvng kem theo).
6. QuySt dinh phe duy~t H6 sa yeu c~u (ho~c H6 sa mai th~u tuy van goi

th~u Ian hay nh6). Co H6 sa yeu c~u (H6 sa mai th~u kem theo).
7. Cong van mai th~u gui dSn cac nha th~u (D~u th~u h~n chS); Cong van

thong bao mai th~u gui len Bao d~u th~u (D~u th~u r9ng dii, chao hang c~nh
tranh).

8. Hoan t~t thu t\lCd~u th~u.

9. QuySt dinh phe duy~t trung th~u.
10. Thong bao trung th~u.
11. Bien ban thuang thao hqp d6ng.
12. Cac hqp d6ng tu v~n thiSt kS, th~m tra, giam sat, thi cong, chi phi

khac (nSu co).
13. Ph\ll\lc hqp d6ng (nSu co).
14. Cac h6 sa nghi~m thu kh6i lUQ'nggiai do~n.
15. Gi~y dS nghi t~m ung cac dqt.
16. Bang nghi~m thu gia tri hoan thanh.

16



17. Bang t6ng hQ'Pgia tri quyet toano

18. Bien ban nghiern thu cong trinh dira vao S11 dung,
19. Cac cong van gi~y to dS nghi irng v6n cac giai doan,
20. Cac h6 sa kiem toano

21. Cong van bao hanh cong trinh.
22. Thanh ly hQ'Pd6ng.

23. Bien ban giao nhan TSCD.

24. Chi sua chua, xay dl!ng co ban co ghi tr] til' 20 tri~u dAng d~n dU'O;
100 tri~u dAng (thuc hi~n theo hinh thirc chi dinh thfiu)

1. H6 sa thuyet minh du toan kinh tS, ki thuat,

2. Quyet dinh phe duyet d~u tu du an (neu co).

3. Quyet dinh phe duyet Dan vi thfun tra thiet kS ban ve thi cong va du toano
4. QUYStdinh phe duyet gia tri du toan (co bang gia tri du toan sau thfun tra).
5. Quyet dinh phe duyet Bao cao d~u tu xay dung (Bao cao kinh tS ky

thuat) (Phai co Bao cao d~u tu xay dlJllg kem theo).

6. QuySt dinh chi dinh th~u.
7. Cac hQ'Pd6ng tu v~n thiSt kS, thfim tra, giam sat, thi cong, chi phi khac

(nSu co).

8. Ph\ll\lc hQ'Pd6ng (nSu co).
9. Cac h6 sa nghi~m thu kh6i luQ'Ilggiai do~n.
10. Gi~y dS nghi t~m ung cac dqt.
11. Bang nghi~m thu gia tri hoan thanh.
12. Bfmg t6ng hQ'Pgia tri quySt toano
13. Bien ban nghi~m thu cong trinh dua vao S11 d\lng.
14. Cac cong van gi~y t6 dS nghi Ung v6n cac giai do~n.
15. Cac h6 sa kiSm toano
16. Cong van bao hanh cong trinh.
17. Thanh ly hQ'Pd6ng.
18. Bien ban giao nh~n TSCD.
25. Chi sua chua nho, thU'(Yngxuyen co ghi tri dtro-i 20 tri~u dAng
1. TO'trinh d6 nght.
2. QuySt djnh phS duy~t gia trj dVtoan (co bang gia tri dlJ toan sau thfun tra).
3. Cac hqp d6ng tu v~n thiSt kS, thfim tra, giam sat, thi cong, chi phi khac

(nSu co).
4. Bang t6ng hqp h6 sa nghi~m thu kh6i luqng hoan thanh.
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5. Bang nhiem thu gia tri hoan thanh.

6. Bang tong hQ'P gia tri quyet toano

7. Bien ban nghiem thu cong trinh dira vao su dung,

8. Thanh Iy hQ'Pd6ng.

9. Bien ban giao nhan TSCU.

26. Thanh toan, tarn irng d~ tai nghien ciru khoa hoc (NCKH) - Ap
dung cho cac c§p, tuy theo mire dQ cin hoan thi~n chung tir cho phil hop

1. Thuyet minh dS tai,
2. HQ'Pd6ng NCKH.

3. Chi tien thu lao chu nhiem dS tai.

4. Thue khoan chuyen mon voi ca nhan, thue 0 to, ...
5. Mua v~t tu thi nghiem.
6. Mua may moe thiSt bi.
7. Mua van phong pham,
8. Thanh toan cong tac phi.

9. Thanh toan HQi nghi hQi thao trong mroc.
10. Thanh toan di cong tac mroc ngoai.
11. NQp thue TNCN cho nhlrng thu nhap ca nhan phat sinh dS tai,
12. Quyet dinh thanh l~p hQi d6ng kiSm tra tiSn dQ.
13. Bien ban kiSm tra tiSn d9.

14. QU thanh I~p h9i d6ng nghi~m thu co sa.
15. Cac bang ke chi tiSn cho thanh vien h9i d6ng nghi~m thu co sa.
16. Bien ban h9i d6ng nghi~m thu ho~c gifiy xac nh~n h9i d6ng nghi~m

thu co sa.
17. QU thanh I~p hQi d6ng nghi~m thu chinh thuc.
18. Cac bang ke chi tiSn cho thanh vien h9i d6ng nghi~m thu chinh thuc.
19. Bien ban h9i d6ng ngi~m thu ho~c gifiy xac nh~n h9i d6ng nghi~m thu

chinh thuc.
20. Ban thanh ly hQ'Pd6ng NCKH.
21. Gifiy thanh toan hoan t~m Ung.
22. Gi&ydS ngh! thanh toano
* US triSn khai th\l'c hi~n nghi~p V\l kinh tS phat sinh cua dS tai c~n bam

sat cac ho~t d9ng chi tieu trong thuySt minh duQ'cduy~t. La can cu dS thanh toan
chung tu thea tung n9i dung chi tieu trong thuySt minh (Ph~n thuySt minh tai
chinh cua dS tai duQ'ccoi la d\l' toan tai chinh dUQ'cduy~t).
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IV. H~ th8ng m§u bi~u

1. H~ thong m~u biSu quyet theo Quyet dinh s6 19/20061QD-BTC ngay
30/3/2006 cua BQ tai chinh va Thong tu 185/2010/TT-TBC ngay 1511112010vS
sua d6i b6 sung Quyet dinh s6 19.

2. M~u biSu cu thS download tren mang, khong in dS tranh lang phi (gan
50 m~u bieu).

V. Pham vi ap dung
Quy dinh nay la co sa dS CBVC-GV toan tnrong DHDL biet dS din cir

lam thu t~c thanh quyet tmi~iT/ng qua trinh thuc hien co nhtrng diem chua phil
hop se dieu chinh kip thoi.zV

KT. HI¥U TRUONG
'#~~~~~- UTRUONG
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PHA.N J- DANH MDC CHUNG TIT KIt TOAN'

A Chung til' k~ toan ban hanh theo Quy~t
dinh 19/2006/QD-BTC va Thong tu sA
18S/2010/TT-BTC

I Chi tieu !ao tlpng tiJn IU'O'ng
1 Bang cham cong
2 Bang cham cong lam them gio
3 Gifty bao lam them gio
4 Bang thanh toan tiSn luang
5 Bang thanh toan thu nhap tang them
6 Bang thanh toan hoc bong (Sinh hoat phi)
7 Bang thanh toan tiSn thuong
8 Bang thanh toan phu cftp
9 Giay di duong
10 Bang thanh toan tiSn lam them gio
11 Hop d6ng giao khoan cong viec, san pham
12 Bang thanh toan tiSn thue ngoai
13 Bien ban thanh I;' hop d6ng giao khoan
14 Bang ke trich n9P cac khoan theo luang
15 Bang ke thanh toan cong tac phi
16 Danh sach chi tiSn luang va cac khoan thu

nhap khac qua tai khoan ca nhan
II Chi tieu v~t ur
1 Phieu nhap kho
2 Phieu xuat kho
3
4

STT

III
1
2
3
4
5

TEN CHUNG TU

5
6

Gifty bao hong, mftt cong cu, dung cu
Bien ban kiem ke V?t tu, cong cu, san pham,
hang hoa
Bang ke mua hang
Bien ban kiSm nghiem V?t ur, cong cu, san
ph~m, hang hoa
PhiSu giao nh?n nguyen li~u, V?t li~u, cong
C\l, d\lng C\l
Chi tieu tiJn tf
PhiSu thu

7

6

PhiSu chi
Gifty dSnghi t?m ung
Gifty thanh toan t?m ung
Bien bfm kiSm ke quy (Dung cho d6ng Vi~t
Nam)
Bien ban kiSm ke quy (Dung cho ngo?i t~,
vfmg b?c, kim khi qui, da qui)
Gifty dS nghi thanh toan
Bien lai thu tiSn

7
8

LO~I CHlrNG TUKt
TOA.NS6HI~U

BB HD

COla-HD x
COlb-HD x
COlc-HD x
C02a-HD x
C02b-HD x
C03-HD x
C04-HD x
C05-HD x
C06-HD x
C07-HD x
C08-HD x
C09-HD x
CI0-HD x
CII-HD x
CI2-HD x
C13-HD x

C 20 - HD x
C 21 - HD x
C 22 - HD x
C 23 - HD x

C 24 - HD x
C 25 - HD x

C 26 - HD x

C 30 - BB
C 31 - BB
C 32 - HD
C 33 - BB
C 34 - HD

x
x

x
x

x

C 35 - HD x

C 37 - HD
C 38 - BB

x
x

1



9 Bang ~e chi tien cho nguoi tham dir h9i thao, C 40a- HD x
t?P huan

10 Bang ~e chi ti€n cho ngiroi tham du h9i thao, C 40b- HD x
t?P hum

11 Bang ke d€ nghi thanh toan C 41 - HD x
IV Chi tieu tai san ca dinh
1 Bien ban giao nhan TSCD C 50 - HD x
2 Bien ban thanh Iy TSCD C 51 - HD x
3 Bien ban danh gia lai TSCD C 52 - HD x
4 Bien ban kiem ke TSCD C 53 - HD x
5 Bien ban giao nhan TSCD sua chua 100 hoan C54 - HD x

thanh
6 Bang tinh hao mon TSCD C55a - HD x
7 Bang tinh va phan b6 khau hao TSCD C55b - HD x

Ghi chit:
- BB: Mdu bat buoc
- HD: Mdu huang ddn

2



pHAN 2- DANH MVC BIEU MAu MOT SO CHUNG TU KE ToAN

DOll vi: · · .
BQphan: .
Mil don vi co quan h~ vrri ngan sach: .

M~u sB COla- HD
(Ban hanh kern thea Thong tir s6 185/2010/TT-BTC

ngay 1511112010 cua B<)Tai chinh)

BANG CHAM CONG
Thang nam .

S6: .

SBTT HQ va ten
Ngay trong thang Quy ra ding

1 2 3 ... 31 SB cong huoug hrong thei gian SB cong nghi khdng IU'01lg SB cdng hmmg BHXH
A B 1 2 3 ..... 31 32 33 34

CQng

NgU'm ch~m ding
(Ky, ho ten)

Ky hieu ch~m cong:
- Luong thai gian
- Om, di~u duong
- Con 6m
- Thai san
- Tai nan
- Nghi phep

Phu trach bQph~n
(Ky, ho ten)

Ngay thang ndm .
Tho truong don vi

(Ky, ho ten)

+
6
Co
Ts
T
P

- Hoi nghi, hoc t~p
- Nghi bu
- Nghi khong hrong
- Ngimg viec
- Lao d<)ngnghia vu

H
Nb
No
N
Ld

3



Dan v]: •..................................
Bc}ph~n: .

M§u sa C01b - HD
(Ban hanh thea QD s6: 19/2006/QD-BTC
ngay 30103/2006 cua BQ tnrong BTC)Mil BV co QH v6i NS: .

BANG CHAM CONG LAM THEM GIO
Thang nam .

S6: .

Ngay trong thang
STT HQ va ten C{>ngsa giO'lam them1 2 3 ... 31

A B 1 2 3 ... 31 32

C{>ng

Ghi chu: Cac eQt 1,2,3, .... , 31 can bQcham cong phai tinh s6 gio lam them cua tirng ngay
eho tirng ca nhan lam them.

NgU'm chim cong
lam them
(Ky. ho ten)

Xac nh~n ciia b{>ph~n
(phimg, ban) co
ngU'O'ilam them

(Ky, ho ten)

Ngay thang. nam .
Tho trufmg don vi

(Ky, ho ten)
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Don vi: .
Bi} ph~n : .

M§u s8: COIC- HD
(Ban hanh kern thea Thong nr s6 185/2010/TT-BTC

ngay 1511112010 cua B(>Tai ehinh)Ma BV co QH vOi NS: ..

GIA.y BAo LAM THEM GIa
Ngay thang nam .

S6: .

- HQ ten: .
- Nai cong tac: ..

Ngay Thiri gian lam them
Nhfrng eong vi~e da lam Til' B~n ? A

thang Tong so
giir giir giir

A B 1 2 3

NgU'Oibao lam them giir
(Ky, ho ten)

Xac nh~n cua be} ph~n, phong
ban co ngU'Oilam them

(Ky, ho ten)
Thii trmmg don vi

(Ky, ho ten)
,.,
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DO'Ilvi: ··· .
Be}phan: .
Ma DV co QH vOi NS: .

M§u sB C02 a- HD
(Ban hanh theo Qf) s6: 19/2006/Qf)-BTC
ngay 30103/2006 cua BQ tnrong BTC)

BANG THANH ToAN TIEN LUONG
Thimg. nam .

S6: .
NQ': .
C6: .

MasB C~p MasB LU'O'Ilghe sB
STT ding clnrc, He}va ten b~c ng~ch Hfsa Hfsa ph,! Hf sa ph,! cap khdc e{Jng hf sa Thimh

vien chtrc clnrc vl}. luong luang cap chtcc v'!
,... ... ... tien

A B C D E 1 2 3 4 5 6 7

Cong X x x x x

Nghi vi~c BHXH T6ng ce}ngti~n luong
Cac khoan trir vito luong T6ng sB ti~n

khong dU'Q'c tra thay Thu~ hrong con Ky nh~n
huong IU'O'Ilg hrong va BHXH dU'Q'chuong BHXH ..... thu nhap Ce}ng dU'Q'cnh~n

8 9 10 = 7 - 8 + 9 11 12 13 14 15 = 10 - 14 G

x

T ;!. :...;;. (V':" b~ htt)ong so ben let ang e u : ..

NgU'Oil~p
(Ky, ho ten)

K~ toan trmrng
(Ky, ho ten)

Ngay... {hang. .. ndm .....
Thii truong don vi

(Ky, ho ten)
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Bon vi: .
BQ ph~n: .
Ma BV co QH vOi NS: .

M§u s6 C02b- HD
(Ban hanh theo QD s6: 19/2006/QD-BTC
ngay 30103/2006 cua BQ tnrong BTC)

BANG THANH ToAN THU NH~P TANG THEM
Thdng.....ndm...

S6: .
Nq: .
Co'.....................

STT Mas6 HQva ten C§p b~c Mas6 H~s6 Muc chia Thanh ti~ncong clnrc, vien chirc chirc v\l ngach hrong chia them them Ky nh~n

A B C D E 1 2 3 E

Cong x x x x x

T;( :...)._ (V':" b~ htr)ong so ben let ang crun: .

NglfOi l~p
(Ky, ho ten)

Kf toan trufmg
(Ky, ho ten)

Ngay... (hang. .. nam .....
Tho truong don vi

(Ky, ho ten)
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Truong: .
Khoa: .
L6'p: .
Ma BV co QH vOl NS: .

M~u sa: C03- HD
(Ban hanh thea QD s6: 19/20061QD-BTC
ngay 30103/2006 cua BQ tnrong BTC)

BANG THANH ToAN HQC BONG (SINH HO~T PHi)
Thang nom .

S6: .
No : .
C6: .

sa HQva Ma Bai Mrrc hoc Cac khoan TBng sa hQCbBng Cac khoan phai
sa con Kyb6ng (sinh phu dp khac (sinh hoat phi) khau trir

TT ten so tU'Q'ng hoat phi) He sa sa ti~n dU'Q'Chuong Tang sa
dU'Q'Clinh nh~n..... .....

A B C D 1 2 3 4 5 6 7 8 = 4-7 E

CQng x x x x

Tfmg s6 ti~n (Vi~t bing chtr): .

Ngurri l~p
(Ky, ho ten)

K~toan trmrng
(Ky, ho ten)

Ngay. thdng. nom .
Tho trmmg don vi

(Ky, ho ten)
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D01l vi: .
BQ ph~n: ...................................•
Ma BV co QH vOi NS: .

M§u sa C04- HD
(Ban hanh theo QD s6: 19/2006/QD-BTC
ngay 30/03/2006 cua B9 tnrong BTC)

BANG THANH ToAN TIEN THUONG
Q ' ~uy.....nam....

S6: .
NQ' : .
Co: .

STT HQ va ten Chirc X~p loai
Cae khoan ti~n thmrng Ky nh~n Ghi chuCongvI}. ... ... ...

A B C D 1 2 3 4 E F

CQng x x x x

~ :...,:., .J.. ~ hfTong so hen (VIet bang e u): .

NgU'iri l~p
(Ky, ho ten)

K~ toan trmrng
(Ky, ho ten)

Ngay thdng... nam .
Tho truong don vi

(Ky, ho ten)
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DO'Il vi: .
Be}ph~n : .
M§ BV co QH vo; NS: .

M§u sa cos -HD
(Ban hanh theo QD s6: 19/2006/QD-BTC
ngay 30/03/2006 cua Be>tnrong BTC)

BANG THANH ToAN PHI} cAp
Thdng. ndm .

S6: .
N9': .
C6: .

sa HQva ten Dja chi co quan lam vi~c M1fCIU'0'Ilg Ty I~ (%) huong sa ti~n phu tip Ky nh~nTT Ch1fCV\! dang huong phu tip dU'gc hinmg

A B C D 1 2 3 E

Cong x x x x x

T ;< ;,.;.. (V·;' b':' hfr)ong so tien let ang c u : .

NgU'OiI~p
(Ky, ho ten)

K~ toan trmmg
(Ky, ho ten)

Ngay ..... thdng.....ndm.....
Tho truong don vi

(Ky, ho ten)
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BOCONG1HVONG CQNGHOAxAHQICmJNGHiA vq:TNAM
TRUONG D~I HQC DI1J:NLT!C DQc l~p - TV do - H~nh phuc

S6: .lGDD-DHDL

GIAy DI DUONG
Truong D~ihue Di~n l,!c c§p cho:

Ong (ba): , Chirc vl,l .

Thuoc dan vi: Diroc cu di cong tac tai: .
• J.. 0,. hie :..Theo gray gioi t H(U so: .

Tu ngay ......... thang nam 20 ; d~n ngay thang nam 20 .

Ti~n irng tnroc:

- Luang: d
- Cong tac phi: d

................................... d

Ha Noi, ngay thong nam 20 .

Truong don vi
(Ky xac nhdn)

Tho trmmg co quan

Noi di va den

(1)

Phuong Dodai chang
ti~n str duong (Ian) f-----,------1
d\lng

Ngay
thang

(3) (4)

Thai gian liru tru Ly do hru tru Chung nhan cua co
quan

Tren 6 noi d~n
duong di

(5) (6) (7) (8)(2)

Noi di .

Noi d~n .

Noi di ..

Nci d~n .

No'i di .

Noi d~n .

Noi di .

Noi d~n .

Noi di .

Nai d~n .

No'i di .

Nai d~n .

Noi di .

Nai d~n .

Nai di .

Nai d~n .
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NO'i di .

NO'i d€n .

NO'i di .

NO'i d€n .

NO'i di .

NO'i d€n .

NO'i di .

NO'i d€n .

NO'i di .

NO'i d€n .

NO'i di .

NO'i d€n .

NO'i di .

NO'i d€n .

NO'i di .

NO'i d€n .

NO'i di .

NO'i d€n .

NO'i di .

NO'i d€n .

NO'i di .

NO'i d€n .

PHAN THANH ToAN
- Ve ngiroi. ve

_Ve ciroc ve

- Phu phi lfty ve bang dien thoai ve

- Phong nghi. ve

x d = d

x d = d

x d = d

x d = d

1- Phu cftp di dirong: cong d

2- Phu cftp hru tru d

Tong cong ngay cong tac: d

NgU'Oi.di ding hie ky Truong don vi TP.KHTC Hi~u trmmg
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Don vi: ..........................•.......
BQph'n: .
Ma BV co QH vOiNS: .

Min s6 C07-HD
(Ban hanh thea QU s6: 19/2006/QD-BTC
ngay 30/03/2006 cua BQtnrong BTC)

BANGTHANH ToAN TIEN LAM THEM GIO
Thang. nam .

S6'.................
TT HQva ten B{) ph,n s6 giO'lam them Boonghi lam them giO' Thanh ti~n Ky nh~n

Ngay/bu6i GiO'
A B 1 2 3 4 5 6

Cong x x x x

T6ng 56ti~n (Vi~tbing chtr): .
(Kern thea .... chung ticg6c: Bang cham cong lam them ngoai gia thong nam .)

Nglfm d~ ugh] thanh toan
(Ky. ho ten)

K~toan truong
(Ky, ho ten)

Ngay .... thong....ndm ...
Thii trmrng don v]

(Ky, ho ten)
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DOll vi: .
BQ ph~n: .
Mi don vi co quan h~ vOi ngan sach: .

Miu sa C08- HD
(Ban hanh kern thea Thong tu s6 185/2010/TT-BTC

ngay 15/1112010 cua BQ Tai chinh)

HQP BONG GIAO KHoAN CONG VI~C, sAN PHAM
,

Hom nay, ngay thang nam tai: , gam co:
HQ, ten: Clnrc vu £)~i dien cho Ben giao khoan .
HQ, ten: Chirc vu Dia chi.. S6 CMND Dai dien cho Ben nhan khoan .

CiIng Icy k~t hOlJdang giao khoan :

1-NQidung, trach nhiem va quyen l(;)'icua nguiri nh~n khoan

11-Trach nhiem va nghia Vl} cua ben giao khoan

111-Nhfrng di~u khoan chung v~ hop dang

- Thai gian thuc hien hop d6ng
- Phuong thirc thanh toan tien
- Xu phat cac hinh thirc vi pham hop dong

D~i di~n ben nh~n khoan
(Ky, ho ten)

B~i di~n ben giao khoan
(Ky, ho ten, dong dau)
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STT

DOll vj: .
Be}ph~n: ...................................•
Mft BV co QH vOi NS: .

M§u sa C09 - HD
(Ban hanh thea QD s6: 1912006/QD-BTC
ngay 3010312006 cua B<)tnrong BTC)

BANG THANH TOAN' TIEN THUE NGOAI
(Dung cho thue nhan cong, thue khoan vi~c)

S6: .
Nq: .
C6: .

x

HQva ten
ngU'OidU'Q'cthue

sa cdngBja chi r , , "

Ne}idung hoac ten ho~c khdi BO'n gia Thanh Tien thue So tien con laoi
hoac saCMT cong vi~c thue IU'Q'Dgcong thanh toan ti~n kh§u trir dU'Q'cnh~n

viec dft him

Ky nhan

C D 1 2

HQva ten ngiroi thue: .
B<)phan (Hoac dia ehi): .
Dii thue nhtrng cong viec sau d~: tai dia diem tir ngay d~n ngay .

A EB 3 4 5

... -f----t------4---------j .

Cong x x

f----t------4---------j .

D~ nghi eho thanh toan s6 tien: .
T6ng s6 tien (Vi~t bang chtr): .
(Kern thea.... chung tit ki todn khdc)

x x

NgU'Oid~ nghi thanh toan
(Ky, ho ten)

K~ toan truong
(Ky. h9 ten)

Ngay .... thang. ...ndm ...
Thu trurmg don v]

(Ky, h9 ten)
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DO'D vj: ........................................•......
BQph~n: .
Ma don v] co quan h~ vOi ngan sach: .

M~u sa CIO- HD
(Ban harm kern thea Thong tu s6 185/2010/TT-BTC

ngay 15/1112010 cua BQTai chinh)

BIEN BAN THANH LY HQP DONG GIAO KHoAN
Ngay thang nam .

S6: .

HQ ten: Chirc vu Dai dien cho Ben giao khoan .
HQ ten: Chirc vu Dia chi.. S6 CMND Dai dien cho Ben nhan khoan .
Cung thanh ly hop d6ng s6 ngay thang nam .

NQi dung cong viec (ghi trong hQ'Pdong) da diroc thirc hien: .
Gia tri hop d6ng da thirc hien:
Ben da thanh toan cho ben s6 ti~n la., d6ng (viet bing chtr) .
S6 tien bi phat do ben vi pham hop d6ng: d6ng (viet bing chtr) .
S6 ti~n ben con phai thanh toan cho ben la d6ng (viet bing chfr) .

K~t Iuan: .

D~i di~n ben nh~n khoan
(Ky, ho ten)

D~i di~n ben giao khoan
(Ky, ho ten, dong dclu)
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DOll vi: .
BC}ph~n: .
Mii don vi co quan h~ vOl ngan sach: .

M§u s6 Cll- HD
(Ban hanh kern thea Thong tu s6 185/2010/TT-BTC

ngay 1511112010 cua BQTili ehinh)

BANG KETRiCH NQP cAc KHoAN THEO LUONG
Thang nam .

.............
S6 thang Tong quy Bao hiem xii hC}i,Bao hiem y Kinh phi cong doan
trich luong trich t~, Bao hiim thftt nghiep

STT BHXH, BHXH, Trona do Trona do S6 phai nC}p
BHYT,BH BHYT,BH T6~g Trich vao Trir vao T6~g Trich Trir cong doan S6 dU'Q"cdi l~i
thftt nghiep, thftt nghiep, so chi phi hrong so vao chi vao cftp tren chi t~i don vi

KPCD KPCD phi hrong
A B 1 2 3 4 5 6 7 8 9

Cong

S6·

NgU'Oil~p
(Ky. ho ten)

K~ toan truong
(Ky, ho ten)

Ngay ... thdng. .. nam ...
Thu truong don vi

(Ky, ho ten)
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Bon vi: .
BQ ph~n: •..............•............•....•...•..
Ms BV co QH vOiNS: .

M§u sa Cl2 - HD
(Ban hanh thea QD s6: 19/2006/QD-BTC
ngay 30103/2006 cua BQ tnrong BTC)

BANGKE THANH ToAN CONG TAc PHi
Thang narn .

S6: .

STT HQ va ten Doonvi
Ti~n Ti~n Ti~n trQ Cc}ng s6 ti~n ds s6 ti~n con
tau xe hru tru tam ling dU'(},cnh~n Ky nh~n

A B C 1 2 3 4 5 6=4-5 D

CQng x x

T6ng s6 ti~n (Vi€t bang chtr): .
(Kem thea .... chtmg tit g6c: Vi, Gidy iii duong, HOGdon, ...)

NglfOi I~p
(Ky, ho ten)

K~toan trmrng
(Ky. ho ten)

Ngay .... thang ....ndm ...
Tho trlfcYng dO'Dvi

(Ky, ho ten)

23
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DO'Il vi: ··········
Be} ph~n: .
Mi BV co QH vOi NS:............................•........

Miu sa C13- HD
(Ban hanh kern thea Thong tu s6 185/2010/TT-BTC

ngay 15/1112010 cua B<) Tai ehinh)

DANH SACH CHI TIEN LUONG vA
cAc KHoAN THU NH~P KHAc QUA TAl KHoAN cA NHAN

Thang. ndm .
Tai khoan: .

Don vi: d6ng

STT HQva ten SaCMT Tai khoan Ti~n luong Ti~n thuong ..... ..... Th,!c linh
A B C D 1 2 3 4 5

TONGCQNG

, , ,So tien bang chit: ...............................................•.......................................................

NgU'Ol l~p
(Ky, ho ten)

K~ toan truong
(Ky, ho ten)

Ngay ..... thang ..... nam .....
Thu truong don vi

(Ky, ho ten, dong dau)
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BO'l1 v]: .
BQ ph~n: .

M§u sB C20 - HD
(Ban hanh thea QD s6: 19/2006/QD-BTC
ngay 30103/2006 cua B<) tnrong BTC)

PHIEU NH~P KHO
Ma BV co QH vOi NS:......

Ngay thang ndm .
S6: .

NQ" .
Co .

- H9 ten nguoi giao:J. ; ; : : .
- Theo so ngay thang nam cua .
Nhap tai kho: dia di€m .

S8 Ten, nhan hi~u, quy each, Ma DO'n vi
S81lfO'ng

TT pham ch~t v~t tu, dung cu s8 tinh Theo Thlfc DO'n gia Thanh tj~n
san pham, hang hoa ch.rng tir nh~p

A B C D 1 2 3 4

O?n_g_ x x x x x

T6ng s6 ti~n (viet bang chir): .
S6 chimg tir kern theo: .

NglfcYjI~p
(Ky, ho ten)

Nglfm giao hang
(Ky, ho ten)

Tho kho
(Ky, ho ten)

Ngay... thang. .. nam...
K~toan trtrong

(Hoac phu trach bQphan
co nhu c~u nhap)

(Ky. ho ten)
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DO'n vi: .
Be) ph~n: .
Ma DV co QH voi NS: .

M~u s&C21 - HD
(Ban hanh theo QD s6: 19/2006/QD-BTC
ngay 30103/2006 cua Bi;>tnrong BTC)

PHIEU XUAT KHO
Ngay thong. ndm .

s6: .
NQ" .
C6 .

- HQ ten nguoi nhan hang: Dia chi (bi;>phan) .
- Ly do xUllt kho: .
- XUllt tai kho (ngan 16): Dia di~rn .

S& Ten, nhan hieu, quy each,
DO'n vi S&lll'O'n2

phAm ch~t vit tu, dung cu Mas& Thll'c DO'Dgia Thanh ti~nTT
san phAm, hang hoa tinh Yeudu

xu~t
A B C D I 2 3 4

Con2 x x x x x

~ ". A ." ~ hflTong so hen (viet bang c u): .
se chirng tir kern theo: .

Ngll'Oi I~p
(Ky, ho ten)

Ngll'O'inh~n hang
(Ky, ho ten)

Ngay ... thang ... nam ...
Thii kho K~ toan trufrng Thii tnrong OO'Dvi

(Ky, ho ten) (Hoac phu trach b('>phan) (Ky, ho ten, dong ddu)
(Ky, ho ten)
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BQ ph~D: .
M§u s6 C22-HD

(Ban hanh thea QD s6: 19/2006/QD-BTC
ngay 30/03/2006 cua Be>tnrong BTC)

DO'D v]: .

Ma DV co QH v6'i NS: .

GIAy BAo HONG,MATCONGcu, Dl)NG Cl)
S6: .

Ten cong cu, " Thm. gian Ghi tr] Ly do
DO'n SoluQ'ng

Slf dung cong cu, hong, Ghi chuS6TT dung C\l bao bao hong,
hong, mit vi tinh mit tir ngay ... dung C\I mit

d~n ngay... xu§tdung
A B C 1 2 3 D E

Cong x x x x x

NguO'i l~P
(Ky. ho ten)

v ki~n cua nguot phu trach
bi) ph~n Slf dung

(Ky, ho ten)

Ngay .....thang ....nam ...
Thu truong dO'Dvi

(Ky, ho ten)
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DOllvi: .
BQ ph~n: .
Ma BV co QH vOi NS: .

Mfru sa C23 - HD
(Ban hanh thea QD s6: 19/2006/QD-BTC
ngay 30103/2006 cua Be> tnrong BTC)

BIEN BAN KIEM KE V~T TU, CONG cu, sAN PHAM, HANG HoA
S6: .

- Thai di~m ki~m ke .....gio ...ngay ...thang ...nam ......
- Ban kiem ke g6m :
Ong/Ba: Chile vu Dl;lidien: Truong ban
Ong/Ba: Chile vu Dai dien: Uy vien
Ong/ Ba: Chile vu Dai dien: Uy vien
- Dfl ki~m ke kho eo nhfrng mat hang duoi day:

STT Ten,nhan Chenh l~ch Ph§rn chftt
hieu, Theo Theo

quy each v~t Ma Bon BOll sAk~ toan ki~rn ke Thira Thi~unr, so vi gia Con Kern Mftt
Dung C\[, san tinh sa Thanh sa Thanh sa Thanh sa Thanh tat pham pham
pham, hang luang tien luong tien lutmg tien luang tiin

100% chftt chftt
hoa

A B C D 1 2 3 4 5 6 7 8 9 10 11 12

Cong x x x x x x x x x x

K~ toan truong Thtl kho
Ngay .....thang .....nam ....
Truong ban ki~rn ke

Thu trtnmg don vi
(Y kien giai quyet s6 chenh lech)

(Ky, ho ten)
(Ky, ho ten) (Ky, ho ten) (Ky. ho ten)
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Don v]: . M~u sa C24 - HD
(Ban hanh theo QD s6: 19/2006/QD-BTC
ngay 30/03/2006 cua B(>tnrong BTC)

BQ ph~n: .
Mil DV co QH vOi NS: .

BANG KEMUA HANG
Ngay. thang ndm Quyen s6: .

S6: .

- HQ ten nguoi mua:............................................................. NQ': .
- B(>phan (phong, ban):....................................................... C6: .

Ten, quy each, pham Ten ngum
Don vi

sa Don ThanhSaTT ch~t hang hoa, v~t to', ban ho~c dja tinh IU'Q'D gia ti~ncong c\l djch V\l chi mua hang g

A B C D 1 2 3

Con~ x x x x

;( ;..;:_ .;. b':' htr)- Tong so hen (VIet ang e u : .
* Ghi chu: .

NgU'm mua
(Ky, ho ten)

Phu trach b{}ph~n
cua nguui mua
(Ky, ho ten)

K~ toan truong
(Ky, ho ten)

Tho truong
don vi

(Ky, ho ten)
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Don v]: . M~u sB C25 - HD
(Ban hanh thea QD s6: 19/2006/QD-BTC
ngay 30103/2006 cua B9 tnrong BTC)

BQ ph~n: .
Mi BV co QH vO'iNS: .

BIEN BAN KIEM NGHIEM
V~T TV, CONG Cl}, SAN PHAM, 'HANG HoA

Ngay ... thang ... nam ....
se. .

,
- Can cu so ngay thang nam cua .
Ban kiem nghiern gem:
+Ong/Ba Chirc vu D~i dien Tnrong ban
+Ong/Ba Chirc vu Dai dien Uy vien
+ Ong/Ba Chirc vu Dai dien Uy vien
Dil kiem nghiem cac loai:

Ten nhan K~t qua kiem nghiem
hi~u, quy PhO'ong SBIO'Q'Ilg SB Im.mg SBIO'Q'ng

SB each v~t to', tlnrc ki~m BO'n vi theo dung quy khong Ghi
cong cu, san MisB tinh each, dung q'!y chuTT ph§m, hang nghiem cluing til'

pham each, pham
hoa chftt chftt

A B C D E 1 2 3 F

, , ?

Y kien cua Ban kiem nghiem: .

Dai di~n ky thu~t
(Ky. ho ten)

Tho kho
(Ky, ho ten)

Trurmg ban ki~m nghiem
(Ky, ho ten)
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Don vi: ..
BQph~n: ..
Ma don vi co quan h~ vOl ngan sach: .

M§u s8 C26-HD
(Ban hanh kern thea Thong nr s6 185/2010/TT-BTC

ngay 15/11/2010 cua BQTai chinh)

PHIEUGIAONH~N NGUYENLltU, V~T LltU, CONG Cl), Dl)NG Cl)
Ngay thdng. nam .....

S6: .
Nq: .
C6: .

- HQ ten nguoi giao: Dia chi: .~~rat~~€:;~~o ~~:'.': : :..'.': : : : : : ::'.': : : :..'.': ::'.': :..'.': : :..'.': :.: ~~~ ~.~~~'.'.'.'.:'::': ' ' '.: '=:
Th :.. 'th' -, t':" hanh zi nha '1' ~ l'~ ~ l'~ ~- eo so ngay ang nam cua len a glao, ;;tncac O;;tlnguyen H;U,vat lyU,cong Cl,l,

dung CI,l, nhir sau:

STT Ten nhan hi~u, quy each, pham chit Mas8 Don vi tinh S8lm;mg Don gia Thanh ti~n Ghi chu
nguyen lieu, vat lieu, eong eu, dung eu

A B C D 1 2 3 4

Cong

Ngay .... thang ..... ndm .....

NgU'Oil~p
(Ky, ho ten)

NgU'Oigiao
(Ky, ho ten)

NgU'Oinh~n
(Ky, ho ten)
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DO'Il v]: .
Bc}ph'n: .

,
so: ..

M~u sa C30 - BB
(Ban hanh theo QU s6: 19/2006/QU-BTC
ngay 30103/2006 cua B<) tnrong BTC)

Quyen

Ma BV co QH vo; NS: .

PHIEUTHU

Ngay thdng nam .
S6: .

NQ': ..

C6: .
HQ, ten ngiroi nop tien: ..
Uta ehi: .
Ly do nop: .
S6 tien: (Vi~t bang chtr): .
........................................................................................................................

Kern theo: Chung tir k~ toano

Thii truong don vi
(Ky, ho ten, dong ddu)

K~ toan trurmg
(Ky, ho ten)

NgU'iri l~p
(Ky. ho ten)

n- nha d' !.. .:l. (V'!"t b~ hit)va an u so tien Ie ang e u : ..

Ngay ...... thang ...... nam .....
NgU'O'iDQP Thii qui

(Ky, ho ten) (Ky, ho ten)
+ Tr ~~angoai \~ (vang bac, da quy): ..
+ So ben quy dOI: ..
(N~u giri ra ngoai phai dong dau)
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DaD v]: . Miu sa C31 - BB
(Ban hanh theo QD s6: 19/2006/QD-BTC
ngay 30103/2006 cua Be> tnrong BTC)

Quyen s6 : .
S6 : .
Nq : .
C6 : .

HQ, ten ngiroi nhan tien: .
Dia ehi: .
Ly do ehi: .
S6 tien: (Viet bang chtr): .

PHIEU CHI

Dja chi: .
Mil BV co QH vOi NS: .

Ngay thang nam .

........................................................................................................................
Kern theo Clnrng til kS toan

Thii trurmg don ,:j K~ toan truong NgU'o; l~p
(Ky, ho ten, dong ddu) _ ~ ,;. (I~lho .t;.en)c- _ (Ky, ho ten)

Da nhan du so hen (VIet bang ehu) .
Ngay thdng nam .

Thu qui NgU'o; Dh~D ti~D
(Ky, ho ten) (Ky, ho ten)

+ Ty gia ngoai t~ (vang bac, da quy): .
J.. .A_ dA'+ So hen quy 01: .

(N~u gui ra ngoai phai dong d~u)
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90'11 vi: .
BQ ph~n: .

- I.Mall so C32 - HD
(Ban hanh thea QD s6: 19/2006/QD-BTC
ngay 30103/2006 cua B9 tnrong BTC)Mil BV co QH v6i NS: .

GIA.y DE NGHJ T~M UNG
Ngay thdng nam .

S6: .
Kinh gui : .
Ten toi la : .
B? ph~ (hoac di~chi) ~:..:~ :.; ~ ~ .
De nghi cho tarn ung so hen : (Viet bang chu) .
........................................................................................................................
Ly do tarn irng : .
Thai han thanh toan : .

Tho trmrng don vi Ki toan truong
Duyet tam trng:...... (Ky. ho fen)

(Ky, ho fen)

Phu trach bi) ph~u
(Ky. ho fen)

NguOi di ngh]
tam Ung

(Ky, ho fen)

I

\
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Boon v]: .
BQ ph~n: .

M~u s6 C33 - BB
(Ban hanh theo QD s6: 19/20061QD-BTC
ngay 30103/2006 cua Be>tnrong BTC)Ma BV co QH v6'i NS: .

GIAv THANH ToAN T~M UNG
Ngay thang ndm .

S6 : .
Na : .
C6: .

- HQ ten nguoi thanh toan: .
- Be>phan (hoac dia chi): .
S;' . i- rna d h h r h b duoi d~- o tien tarn ung UQ"C t an toan t eo ang ucn ay:

Di~n giai S6 ti~n

A 1
I - S6 ti~n tam ung

1. S6 tam irng cac ky tnroc chua chi h~t
2. S6 t<;t~ (mg.kt nay: ,

- Ph~:u ch~s~ .............ng~y .........
- Phieu chi so ............. ngay .........
- ...

II - S6 ti~n da chi
1. Chung tir s6 ...........ngay .................
2..........................................................

III - Chenh l~ch
1. S6 tarn irng chi khong het ( I - II )
2. Chi qua s6 tarn irng ( II - I )

Thu trmmg dO'D vi
(Ky, ho ten)

K~ toan trmrng
(Ky, ho ten)

K~ toan thanh toan
(Ky, ho ten)

NgU'Oid~ ngh]
thanh toan
(Ky, ho ten)
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DO'I1 vi: ..
Be} ph~n: .

M~u sB C34 - HD
(Ban hanh thea QD s6: 19/2006/QD-BTC
ngay 30103/2006 cua BQ tnrong BTC)Mil DV co QH v6'i NS: .

BIEN BAN KIEM KE QUY
(Dung cho dAng Vi~t Nam)

s6: .
Hom nay, vao ........ gio ......... ngay ......... thang ......... nam .......
Chung toi gom:
- Ong/Ba: dai dien ki todn
- OngIBa: dai dien thu qUI
- OngIBa: dai dien .
Cling . J.. h' nh ki ,1. k~ -' ~ e' htien a rem e qUI ben mat, et qua n u sau:

s6 Di~n giai s6 IU'Q1lg( to' ) s6 ti~n
TT

A B 1 2
I So du thea so quy X .....
II s6 kiem ke thuc t~: X .....
I - Loai ................ ................ .....
2 - Loai ............... ................ .....
3 - Loai ............... ................ .....
4 - Loai ............... ................ .....
S - ... ................ .....

Cong s6 tien dll kiem ke thuc t~ ................ .....

III Chenh lech: (III = I - II) x

- Ly do: + Thua: ..
+ Thi~u: ., ,

- Ket luan sau khi kiem ke quy: ..
,

K~ toan trmmg
(Ky, ho ten)

Thu qui
(Ky, ho ten)

NgU'O'i chju trach nhiem ki~m ke qui
(Ky. ho ten)
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80'11 vj: .
BQph~n: .
Mil BV co QH vOi NS: .

Miu sa C37- HD
(Ban hanh thea QD s6: 19/2006/QD-BTC
ngay 30103/2006 cua B(>tnrong BTC)

CONG HoA xA HOI CHU NGHiA VIET NAM. . .
Dqc l~p - Tl}'do - H~nh phuc

GIAy DE NGHI THANH TOA.N
Ngay.. .... thang ,.: ndm ..

S6: ..
Kinh gifi: Ong Hi~u trmrng Truo-ng D~i hoc Di~n luc

Ten toi la: ..
Dan vi (B9 phan): .
N9i dung thanh toan: .

STT Di~n giai sA ti~n
1
2
3
4
5
6
7

8
9

10
TAng cqng:

Bing chfr: .....................................................................
.....•.•..•....••..........................................................•......

NgU'O'i d~ngh]
(Ky, ho va ten)

Phong (Khoa) .
(Ky, ho va ten)

K~ toan trufmg
(Ky, ho va ten)

Ban Giam hi~u
(Ky, ho va ten)
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1)011 vi: .
BQph~n: .
Mil I)V co QH v6'i NS: .

M§u s6 C40a- HD
(Ban hanh thea QD s6: 19/20061QD-BTC
ngay 30103/2006 cua BQ tnrong BTC)

BANG KE CHI TIEN CHO NGU<'n THAM mr
HOI THAo, T4.P HuAN

S6: .
- NQi dung hoi thao (t~p huan): .
- Dia diSm hQi thao (tap huan): ..
The . hoi the , , , 1 1 etf- , 1 1- 0'1 glan Ql ao: ngay, tu ngay en ngay .

s6 Ho va ten ngU'('ri
Clnrc 1)011vi s6 ti~n Kytham d1! hQi thao, Ngay Ngay TongTT t~p hu§n V\l cong tac .... ~ nh~n..... ...... so

A B C D 1 2 3 4 E

Cong x x X
T A A ,. h d?ng s? n~u(n t am V; , .
T A A' A et- h' (V'A ba hit)ong so tien a c 1 let ang c u : ..

Ngay thdng. nam .
NgU'Mchi ti~n
(Ky, ho ten)

Thu trmmg d011 vi
(Ky, ho ten, dong ddu)

1)011vi:.................................... M§u s6 C40b- HD
BQph~n:................................ (Ban hanh thea QD s6: 19/20061QD-BTC
Mil I)V co QH v6'i NS:.......... ngay 30103/2006 cua BQ tnrong BTC)

BANG KE CHI TIEN CHO NGUOI THAM mr
HOI THAo, T4.P HuAN

S6: .
- N?i d~ng h?~ th~o (t~p hu~n): .
- D!a diem hoi thao (tap huan): .
- ThO" . hoi the , tha19Ian Ql ao ngay ........ ang ........ nam ..........

S6 HQva ten nguoi Chirc vu Don vi S6 ti@n Ky
TT tham du hoi thao, t~p hu~n cong tac nh~n
A B C D 1 E

CQng x x X
T6ng so nguO'l tham dv: · ··..···· ·..· · .

A f-.::_ - • • f- b:' h-Tong so hen etaChI (VIet ang c u): ..
Ngay thcing nam .

NgU'Mchi ti~n
(Ky, h9 ten)

Thii trU'Ong don vi
(Ky, h9 ten, dong ddu)
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DOll vi: .........................•.................... ·
BQph~n: .
Mil don vi co quan h~ vOi ngan sach: .

Miu s8 C41- HD
(Ban hanh kern thea Thong tu s6 185/2010/TT-BTC

ngay 15/1112010 cua B9 Tai chinh)

BANG ICE DENGHJ THANH ToAN
Ngay thdng. nam .....

S6: .
NQ': .
C6: .

HQ ten ngiroi de nghi thanh toan: .
N9i dung cong viec : .
uta di~rn t6 chirc thuc hien: .
Thoi zi h hie d~01 gian t \Ic l~n: ........................ tu ngay ..................... en ngay ....................................................
STT Ndi dung chi S8 ti~n Ghi chu
A B 1 2

Cong
Kern theo clnrng tir goc

S~ ." d" h· hanh ' (.~ be. htr)o ben eng! t toan viet ang c u : .

NgU'Oid~ ngh] thanh toan
(Ky, ho ten)

K~ toan thanh toan
(Ky, ho ten)

K~ toan trirong
(Ky, ho ten)

Ngay ..... thdng ..... ndm .....
Thu truong don vi

(Ky, ho ten)
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DOll v]: .
BQph~n: ..
Ma DV co QH vO'j NS: .

M~u sB C50- HD
(Ban hanh thea QD s6: 19/2006/QD-BTC
ngay 30103/2006 cua BQ tnrong BTC)

S6: .
NQ': .
C6: .

C~ 'Q At dinh A 'h' ~ ,an cu uye ! so : ngay t ang nam cua .
.........................................................................................v~viec ban giao TSCD
Ban giao nhan TSCD g6m :
- Ong/Ba clnrc vu f)~i dien ben giao
- Ong/Ba chirc vu D~i dien ben nhan
- Ong/!3a clnrc Vl,l D~i dien ..
Dia diem giao nhan TSCD : .
X' nha . nha TSCf) nh

BIEN nAN GIAO NH~N TSCD
Ngay ..... thang .....ndm ......

ac an Vl~C giao an u sau:

Ten, ky hi~u s6 NU'()'c Nlim Cong Tinh nguyen I hi Uli san cB dinh Tai

quy each hi~u san Nlim dua su§t
Gia Chi Chi Nguyen Ii~u

STT (dp TSC xu§t san V30 (di~n phi phi ky thu~t
xu§t su' tich mua v~n chl,lY gia kernhang TSCD) D (XD) (Z SX) ... TSCDdung T.k~) chuy~n thir theo

A B C D 1 2 3 4 5 6 7 8 E

Cong x x x x x x

S6TT Ten, qui each dung cu, phu tung Don vi tinh S61uQ'llg Gia tri
A B C 1 2

DUNG CU, PHU TUNG KEM THEO

Thu trmmg ben nh~n
(Ky, ho ten, dong ddu)

K~ toan trmrng ben nh~n
(Ky, ho ten)

NgU'O'jnh~n
(Ky, ho ten)

Ngmri giao
(Ky, ho ten)
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B(}ph~n: .
Ma DV eo QH vOl NS: .

Miu s6 CSl- HD
(Ban hanh theo QD s6: 19/2006/QD-BTC
ngay 30103/2006 cua BQ tnrong BTC)

Don v]: .

BIEN BAN THANH LY TSCD
Ngay .....thdng. ..... ndm ......

S6: ..
N(J: ..
CO: ..

C~ 'Q Atdinh A 'th' ~ ,an cu uye ! so : ngay ang nam cua .
................................................................ v~ viec thanh 1ytai san c6 dinh

1- Ban thanh ly TSCD gAm:
Ong/Ba: Chirc vu D~i dien Truong ban
Ong/Ba: Chirc vu D~i dien Uy vien
Ong/Ba: Chirc vu Dai dien Uy vien

11-Ti~n hanh thanh ly TSCD:
- Ten, ky rna hieu, qui each (cap hang) TSCD ..
- S6 hieu TSCD .
- N~6c ~an x~~t (xay dung) .
- Nam san xuat .
- Nam dua vao Slr dung S6 the TSCD .
- Nguyen gia TSCD ; ; .
- Gia tri hao mon da trich den thai diem thanh 1y .
- Gia tri con lai cua TSCD .

III - K~t lu~n cua Ban thanh ly TSCD:

IV - K~t qua thanh ly TSCD:
- C~~p~i tha~.1Y TSCD : (vi.~tb~ng ch~) .
- Gla tn thu hoi : (viet bang chu) .
- Da ghi giam s6 TSCD ngay thang nam .

Ngay thang nam .
Truong Ban thanh ly

(Ky, ho ten)

Thu trU'Ong dO'n vi
(Ky, h9 ten, dong ddu)

Ngay thang nam .
K~ tmin trU'Ong
(Ky, h9 ten)
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DOll v]: ...................................•
BC)ph~n: .
Ma DV co QH v6i NS: .

Mftu sa C52 - HD
(Ban hanh thea QD s6: 19/20061QD-BTC
ngay 30103/2006 cua BQ tnrong BTC)

BIEN BAN BANH GIA L~I TSCB
Ngay ... thang .... nam... S6: .

No: .
C6: .

Can cir Quyet dinh s6: ngay thang nam cua v~ viec danh gia lai TSCD
Ongl Ba: Chircvu Dai dien: Chu tich HQi d6ng
Ong/ Ba: Chirc vu Dai dien: Uy vien
Ong' Ba: Chirc vu Dai dien: Uy vien

Da thirc hien danh gia Iai gia tri cac TSCD sau day:

STT Ten, ky rna Gia tr] dang ghi sA Chenh l~ch gifra gia danh gia lai va gia
hi~u, qui each Sa hi~u sa the Gia tr] theo danh tri con lai
(dp hang) TSCB TSCB Nguyen Gia tr] Gia tr] gia l~i Tang GiamTSCD gia hao mon con l~i

A B C D 1 2 3 4 6 7

Cong x x
Ghi chu: Cot 4 "Gia tri thea danh gia lai" neu danh gia l~l ca hao mon thi c(>t4 ph:iI tach ra thanh 3 CQttuong tl,fcQt 1, 2, 3.

Uyvienl NglfOil~p
(Ky, hr ten)

K~ toan trlfOng
(Ky, hr ten)

Chii tjch HC)idang
(Ky, hr ten)
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Don vi : .
BQphan: .
Ma DV co QH vrri NS: .

Miu s8 C53- HD
(Ban hanh theo QD s6: 19/20061QD- BTC
ngay 30103/2006 cuaB9 tnrong BTC)

BIEN BAN KIEM KE TSCD
S6: .

'\. o,:{ .,:t '" • 'I '\ ha -That diem kiem ke glO' ngay t ang nam .

Ban kiem ke gom:
- Ong IBa chirc V\l dai dien Tnrong ban
" , d . die , .,- Ong IBa chirc V\I <;1.1 ten Uy vien
, 'h' d idie , .,- Ong/Ba c uc V\I .............•....•.....•.................. <;1.1 I~n ........................•.....•....••....•.•...•..•. Uy vien

£)11kiern ke TSCD, k~t qua nhir sau:
STT Theo sAk~ toan Theo ki~m ke Chenh lech

Ten tai san Mas8 NO'i Gia

c8 djnh TSC sir S8 Nguyen Gia tr] S8 Nguyen tri S8 Nguyen Gia tr] Ghi
D dl}ng 1U'Q'ng gia con lai 1U'Q'ng gia con hreng gia con lai chu

lai
A B C D 1 2 3 4 5 6 7 8 9 E

CQng x x x x x x
Thu truong don vi

(Y kien giai quyet s6 chenh lech)
(Ky, ho ten, dong ddu)

K~ toan truong
(Ky, ho ten)

Truong Ban ki~m ke
(Ky, ho ten)
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DO'n vi : .
BQ phan: ..
Mil DV co QH v6'i NS: ..

M§u s8 C54 - HD
(Ban hanh thea QD s6: 19/20061QD-BTC
ngay 30103/2006 cua B9 tnrong BTC)

BIEN BAN GIAO NHAN TSCD
SUA CHUA LON HoAN THANH

Ngay ... thang ... ndm...
S6: .
NQ": .
Co: .

Can cir Quyet dinh s6: ngay thang narn cua .
Chung toi gom:
- Ong IBa Chirc vu Dl;lidien dan vi sua chua
- Ong IBa Chirc vu Dai dien dan vi co TSCD.

Da kiem nhan viec sua chua TSCD nhir sau:

- Ten, ky rna hieu, guy each (dp hang) TSCD .
- S6 hieu TSCD S6 the TSCD: ..
- B9 phan quan ly, suo dung: .
- Thai gian sira chua tir ngay thang nam den ngay thang nam .
Cac b9 phan sua chira g6m co:

Ten bQ ph~n sira NQi dung (mire dQ) Gia dl,l' Chi phi K~t qua
chua cong viec sira chua toan thtrc t~ ki~m tra
A B 1 2 3

Cong x

(

....
.J

K~t luan: .

K~ toan trufrng
(Ky, ho ten)

Dai di~n don vi nh~n
(Ky, ho ten)

Dai di~n don vi giao
(Ky, ho ten)
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BO'n vi : .
BQph~n: .
Ma BV co QH v6'i NS: .

M§u s6 C55a - HD
(Ban hanh thea QD s6: 19/20061QD-BTC
ngay 30103/2006 cua B9 tnrong BTC)

BANG TINH HAO MON TSCD
Narn .

S6: ..

S6TT Loai TSCB Nguyen gia Ty I~ S6 hao mon tinh
hao mon vao.....

A B 1 2 3
1 Nhil cira
2 V?t kiSn true
3 ..............

CQng x

K~ toan trmrng
(Ky, ho ten)

Ngay .... thdng ....ndm ....
NgU'O'iI~p
(Ky, ho ten)

47



BOll vi : .
Be)ph~n: .
Ma BV co QH vo; NS: ..........•......

Miu s8 C55B- HD
(Ban hanh thea Qf) s6: 19/2006IQf)- BTC

ngay 30103/2006 cua B9 tnrong BTC)

BANG TINH vA PHAN BO KHAu HAO TSCB
Thang ... nam ...

S6: .

Ty I~
~g

Phan b6
kh§u hao " San San ph§m San Dich Vl,l

STT Chi tieu (%) ho~c Nguyen gia S8 kh§u ph§m ... ph§m ...
thO'igian TSCB hao ... ...
sir dung

A B 1 2 3 4 5 6 7
1 1-S6 khau hao trlch ky

tnroc
2 11-S6 khau hao TSCf)

tang trong ky
-...

3 III- S6 khfruhao TSCf) giam
trong ky
-...

4 IV- S6 khfruhao trich ky nay
(1+ II-III)

•

NgU'm I~p
(Ky, ho ten)

Ngay. ...thang ....ndm ...
K~ roan truong

(Ky, ho ten)
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