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Ha N{Ji, ngayt1fthang s.. ndm 2022

QUYETDJNH
V~vi~c ban hanh Quy djnh cong tac CB vin bQctip t~i D~i hoc Di~n l,!c

HIEU TRUONG TRUONG DAI HOC DIEN LUC. . . . .
Can cu Quyit dinh s6 4010IQD-BCT ngay 611012016 CUllB(j truang B(j Cong

Thuong vJ vtecquy dinh chuc nang, nhiem v¥, quyen han va co cau t6 chuc CUllTruong
Dai h9CDien luc;

Can cuQuyitdinhs6 201QD-HDTngayOl11012019 cua Hoi il6ng truimg Truong
Dai h9CDi¢n luc Ban hanh Quy chi t6 chuc va hoat d(jng CUllTruong Dai h9C Di¢n
luc;

Can cu Quyit dinh s6 39IQD-HDT ngay 261812020 cua Hoi d6ng truong Truong
Dai h9CDi¢n luc vJ viec sua d6i, b6 sung Quy chi t6 chuc va hoat a(jng cua Truong
Dai h9CDien luc;

. Thong tu s6-2012020ITT-BGDDT ngay 271712,020cua BGDDTvJ quy dinh chi d(j
lam viec cua giang vien co sa gido due dai hoc

Thong tu s6 16120151TT-BGDDT ngay 12/812015 cua BGDDTvJ Ban hlmh quy
chi danh gid kit qua rim luy¢n cua nguui hpc ilu(),cdao t~o trinh d(j d~i h9C chinh quy;

Can cu Quyit dinh s6 1019/QD-DHDL ngay 24 tluing 7niim 2018 CUllHi~u truang
Truong D~i h9CDi¢n ll!c vJ vi¢c ban hanh Quy chi C6ng tac sinh vien;

Can cu Quyit dinh s6 1688/QD-DHDL ngay 25 thang 12 nam 2019 cua Hi¢u
truang Truirng D~i h9c Di¢n ll!c vJ vi¢c ban hanh Quy chi dao t~o D~i h9C h¢ chinh
quy thea h¢ th6ng tin chi a Truifng D~i h9c Di¢n L1!c;

Can cu Quyit dinh s6 208/QD-DHDL ngay 08/312022 cua Hi¢u truang TruOng
f)~i h9CDi¢n 11!cvJ vi¢c ban hanh Quy chi Dao tt;zOtrinh d(j dt;zih9C t~i Truang D~i
h9CDi¢n 11!c;

Theo ilJ nghi cua Truang phong Cong Idc sinh vien.
QUYETDJNH

Di~u 1.Ban hanh kern thea Quy~tdjnh nay "Quy dinh cong tac C6 vAnhc;>ct~p4li
TruOngD?i hQCDi~n h,rc". .

Di~u 2. Quy~t dinh co hi~u b,rck~ tir ngay Icy va thay th~ cho cac quy dinh truoc
day v~cong tac C6 v§n hQct~p t~i TruOngD~i hc;>cDi~n h,rc.

Di~u 3. Cac TruOngdon vi tr\lc thuQc,C6 v~n hc;>c~p cua TruOngD~i hc;>cDi~n
hIc chiu trach nhi~rnthi hanh Quy~tdinh nay.~=-
Nui nhlin:
- Nhu di~u3;
LUll: VT. CTSV, Toim ND (02).



Be) CONG THVdNG
TRUONGn,~l'HQCDltN Ll!C

CONG HOA xA HOI CHiT NGHiAVIET NAM. ...
DQc l~p - T1}'do - H~nh phuc

QUYBINH
Cong tac CB vAn hoc t~p t~i Truong f)~i hoc f)i~n ,Il}'c

(Ban hanh kem thea Quyit dinh s66~QD-DHDL ngay>?f.thangrnam 2022
ella Hieu trulmg TruimgDgi hr;>eDi?n luc)

CHUONGI
NHUNG QUY BIND CHUNG

Bi~u 1.Pham vi va dBi tU'Q'ngap dung

Van ban nay quy dinh nQi dung cong tac c6 v§n hoc ~p (CVHT) d6i voi
giang vien duoc phan cong la CVHT cua cac lop danh nghia h~ dai hoc chinh qui
cua Truong Dai hoc Dien lire (Nha tnrong) bao g6m: Chirc nang, nhiem vu, quyen
han, chS dQbao cao cua CVHT; khen thtrong, kY lu~t CVHT; trach nhi~IU;:cuacac
don vi quan ly CVHT.

Bi~u 2: M'}c dich cua cong tac CB vAn hQc t~p

1. Tao diSu kien cho sinh vien thirc hien quyen va nghia vu then quy dinh,
nQiquy, quy chS cua Nha truOng~cua BQGiao dl,lc& Dao t~o va phap lu~t .

2. Tang cuemg cong tac quan ly, h6 trg va tu v§n cho sinh vien trong qua
trinh hQct~p t~i Nha truOng.

3. Nhfun nang cao vai tro, ttach nhi~m, hi~1.iqua cua cong mc c6 v~n hQc ~p;
kip thai phat hi~n va giai quySt cac tinh hu6ng ph<itsinh trong cong mc sinh vien.

·4. Tang cUOngvi~c ph6i hgp giua Nha truOng, gia dinh va xa hQi trong cong
mc sinh vien.

5. Dam bao quySn 19i,.chS dQ d6i voi can bQ, giang vien dugc phan cong
tham gia 'cong tac c6 v§n hQc t~p;

Bi~u 3. Tieu chuAn CB van hQc t~p

1. CVHT la giang vien, trg giang da ky hgp d6ng thai h~n ill01 nam tra len~
t6t nghi~p nganh phil hgp voi nganh cua sinh vien duQ'cgiao nhi~m V\l CVHT va
dang lam vi~c trvc tiSp t~i TruOng.

2. N~m vfrng cac quy chS dao ~o, quy chS sinh vien, chuong trinh dao t~o,
clk chS dQchinh sach, cong tac doan thS, kSt nBi phl,lCV\l cQng d6ng. Co tinh th~
trach nhi~m cao trong cong tac, than thi~n, nhi~t tinh vo; sinh vien. ,

3. MQt lOp danh nghia dugc phan cong 01 CVHT. MQt CVHT dam nhi~m
cong tac CVHT khong qua 03 lOpdanh nghia thuQc nganh dao ~o cua Khoa.
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4. Cac CVHT do Hieu tnrong kY quyet dinh giao nhiem vu tren co sa dS xuftt
cua Khoa quan ly nganh hQC.

CHUONGII
NHI¥M VV vA QUYENIL;.NCVA co vAN HQC T~P

Di~u 4. Nhi~m V\I cua C8 vin hoc tip

1.Thuc hi~n cong tac c8 vin v~ hec tip bao gAm:
a) Ph6 bi~n va tu van cho sinh vien cac quy ch~ cua BQ GD&£>T; quy ch~

dao tao, quy ch~ cong tac sinh vien, cac quy dinh, thong bao cua Nha tnrong lien
quan viec hoc ~p, ren luyen, nghien ciru khoa hoc, dinh huang nghS nghiep cua
sinh vien.

b) Tu van cho sinh vien cac nQi dung:
- Huang d~n cho sinh vien su dung cong thong tin sinh vien,
- Chuang trinh, thai gian va k~ hoach hoc tap nrong irng voi nganh dao tao;
- Thu tuc va thoi gian dang ky khcihrong hoc t~p tirng hoc Icy: sB tin chi tBi

thieu, tBi da, diSu kien tien quyet, x~p h~g nam hQC,x~p h~g hQc l\Ic cua sinh
vien; Huy ho~c dang kY b6 sung hQcph~n;

- KS ho~ch va hinh thuc thi, ki~m tra, cach tinh di~m hQc phk, di~m trung
binh chung hQc kY, trung binh chung tlch lUy,kS ho~ch va thu tl,lchQc l~i, hQc cai
thi~n diSm, hQc vugt...; Cac diSu ki~n lam va bao v~ d6 an t6t nghi~p, xet va cong
nh~ tBt nghi~p;

- Cac hinh thuc xu ly kSt qua hQCt~p, ren luy~n cua sinh vien trong nam hQc
cua Nha truOng, ,cac hinh thuc khen thuang, ky lu~t, diSu ki~n bi bUQcthoi hQc; -

- Hu6ng dful cho sinh vien· ti~p c~ cac ngu6n hQc li~u, phuong phap hQc
t~p;

c) Th\Ic hi~n cong tac drum gia kSt qua ren luy~n cua sinh vien thea quy dinh.
d) Tu vfrn cho sinh vien vS cac ho~tdQng kSt nBi ph\! V\l cQng d6ng, nghien

Clmkhoa hQc~cac kh6a hQcren luy~n ky nang, tiSp c~n doanh nghi~p va cac ho~t
.dQngvan thS limh m~, b6 lch.

e) Tham gia cac kh6a dao t~o vS chuyen mon, nghi~p V\llien quan uSn cong
tac CVHT do Nha truang t6 chuc, thai gian hQpC\lthS do Nha truang thong bao.

2. Tht}'chi~n cong tac quan Iy sinh·vien bao gam:
a) TiSp nh~ danh sach sinh vien tiI phong Cong tac sinh vien (viSt t~t la

CTSV). Quan ly va bao m~t cac thong tin ca nhan cua sinh vien. T6 chuc b~u ban
can S\IlOp, ban chftp hanh chi doan cua lOp. £>ondBc sinh vien c~p nh~t dAydu
thong tin thea quy dinb.

b) Chu dQng bB tri va thong bao lich tiSp sinh vien VaG~u m6i hQCkY chinh
cho sinh vien va Khoa duQ'cbi~t.

c) PhBi hQ'Pva h6 trQ'cac Khoa, cac phong chuc nang, Doan thanh nien cua
Nha truang trong vi~c tu van vi~c lam, thi truang lao dQng, t6 chuc cac phong
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trao, cac .hoat dQngngoai khoa va tham gia cac hoat dQngdoan th~, hoat dQngxa
hQikhac cua sinh vien,

d) Chu dong then doi va nam b~t tinh hinh chung cua lop, bao g6m: tinh hinh
chinh tri tu nrong, cac.hoat dQngcua ban can sir lop; tinh hinh h9Ct?p, ren luyen,
doi song van hoa tinh thk cua sinh vien, tam tu nguyen vong cua sinh vien; d~c
bi~t la sinh vien co hoan canh kho khan, sinh vienkhuyet t~t, sinh vien thuoc dien
bi xu ly canh bao h9Ct~p. Ph6i h9P voi cac dan vi khi co nhfrngthong tin, nhiem
V\!ngoai pham vi trach nhiem cua CVHT hoac CVHT khong giai dap diroc thi
huang dftnsinh vien dSn nhtmg dan vi co trach nhiem d~ diroc giai dap,

d) TriSnkhai cac nhiem V\!khac do Nha tnrong giao.

Di~u 5. Quy~n han cua cA viri hQe ~p

1;La dl;lidi~nh9P phap, thay m~tt~p thS lap co y kiSndSxu~t, kiSnnghi vai .
Nha truOngtrong cac vi~c co lien quan dSn sinh vien; dam bao quySn, nghia Vl)

cua sinh vien.
2. Bugc phd biSn, cung c~ptai li~u lien quan vS quy chS, quy dinh vS cOng

tac dao tl;lo,cong tac sinh vien, chSdQchinh sach; BuQ'ctham d\l'cac lap t?p hu§n,
b6i du5ng nghi~pVl) vS cong tac qminIy, hBtrQ'sinh vien do Nha truimg t6 chuc.

3. Bugc tri~u t~p t6 chuc h9P lap b~t thuOng,h9P ban can S\l'lOp,tri~u t~p
sinh vien cua lop g~pCVHT dS lam vi~cnSuxet th~y c~n. BuQ'cyeu e~uban can
S\l'lOp,cac hQinhom, cac thanh vien trong lap bao cao tinh hinh eua lap dS co
bi~nphap chi dl;lO,gop y kip thai cac hOl;ltdQngcua lap.

4. Bugc tham gia cac cUQchQpxet khen thuang, ky lu~t,xet ch9n hQcb6ng,
tai trQ'(tl;lilOp,Khoa), co lien quan dSn sinh vien duQ'cph\! trach; BuQ'cdS nghi
HQid6ng thi dua khen thuang va ky lu~t sinh vienNha truOngkhen thuang nhiing
t?p thS,sinh vien eo thanh tich xu~t s~c trong h9Ct~p, ren luy~n va ky lu~t sinh
vien vi phlilffiphap lu~t cua Nha nuac va nQiquy, quy chS cua Nha truOng.

5. BuQ'cduQ'ccung c~p cac diSuki~n dS lam vi~c nhu: phong tiSp sinh vien
va cac trang thiStbi c~n thiSt; danh sach sinh vien; s6 tay c6 v~ hQct~p (nSu cO)

6. Co quySn truy c~p b~ng tai khoan ca nhan tren h~ th6ng cua nha truemg
(egov) dSthen doi duQ'cthong tin lap ph\!trach: danh sach lap, s6 bU6inghi trong
thang, tinh tr?llg hQcphi, dang ky mon hQc

Di~u 6. Ch~ do lam viee va bao eao. .
1. Ch~ do lam viee. .
B~u mBihQcky, CVHT chu dQnglen lich tiSp sinh vien trong hQcky do va

bao cao lanh dl;lOKhoa. Cac Khoa bao cao lich tiSp sinh vien cua CvHT dSn nha
truemgthong qua phong CTSV.

Hang thang ho~c dQtxu~t khi co thong bao cua nha truOng,CVHT hQPlap
(B~g cac hinh thuc nhu online, offline, chi hQPlap khi co qua nua s6 sinh vien
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tham du, sau khi hop lap co bien ban) dS trien khai cac nhiem vu ella CVHT hoac
nhiem V\!cua nha tnrong.

2. Ch~ dQbao cao
Tir ngay 23 dSn ngay 27 hang thing hoac dQt xuftt thea thong bao cua Nha

tnrong, CVHT phai t6 chirc hQP lap dS phai bao cao voi Nha tnrong (thong qua
phong CTSV), Truong khoa bang van ban cac nQi dung sau:

- Bao cao hang thing vS tinh hinh hoc tap, ren luyen, thuc hien cac nhiem V\!
cua nha tnrong, cac hoac dQng doan thS cua sinh vien lap phu trach,

- NQi dung va kSt luan tai cac cuoc hop voi lap phu trach,
- Cac tnrong hop sinh vien g~p kho khan c~n duoc giup dO';
- Cac dS nghi khen thuong, ky lu~t sinh vien lap phu trach,
- Bao cao nhimg vftn dS, dS xu~t lien quan dSn sinh vien lap ph\! trach dSn

nha truOng thong qua phong CTSV. Cac bao cao clla CVHT phai co xac nh~ clla
lanh d~o Khoa ph\! trach cong tac CVHT.

Di~u 7. HB SO'tai li~u cua C6 vin hqc tip

1.Cac van ban chi d~o blf6'ng din th\fc hi~n
- Quy chS dao t~o D~i hQc t~i truOng D~i hQcDi~n l\Ic.
- Quy chS cong tac sinh vien t~i truOng D~i hQcDi~n l\Ic..
- Cac quy dinh th\Ic hi~n chS dQ,chinh sach miSn giam hQcphi, h6 trQ'chi phi

hQc t~p, hQc b6ng, khen thuOng, ky lu~t do Nha truOng ban harm.
- Cac quy dinh lien quan, cac thong bao chi d~o clla Nha truOng.
2. HB sO'cong tac
S6 tay cong tac, thong tin dao t~o, tai khoan tren ph~n mSm quan ly cua Nha

truang va duQ'Ccftp quySn tuong Ung thea nhi~m V\l va qUYSnh~n clla CVHT, s6
thea doi kSt qua hQc t~p, ren luy~n Cllasinh vien.

CHUONGIII
TRAcH Nmt,M CVA cAc DON VI QuAN LY

Di~u 8. Trach nhiem cua cac dO'nvi. .
1. Phong Cong tac sinh vien
1. Tham muu Hi~u truOng ban hanh cac quy chS, quy dinh, quySt diM cO

lien quan dSn cong tac CVHT. Lam d~u m6i t6 chuc, triSn khai, bao cao cong tac
CVHT CllaNha truOng.

2. T6 chuc hQinghi t~p huftn nghi~p V\l, cung eftp va huang d§n cae van ban,
tai li~u lien quan cho cac CVHT.

3. Dinh ky ho~c dQt xuftt kiSm tra Itch sinh ho~t lap clla CVHT va bao cao
diM ky hang thing;
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4. Tong hop di~m ren luyencua sinh vien illbao cao cua CVHT, Khoa vao
cu6i m6i hoc ky va cU6inam hoc d~ trinh hQid6ng danh gia k~t qua ren luyen c&p
tnrong;

5. Ti~p nhan, t6ng hop cac y kien dong gop, cac ki~n nghi, dSxu&tcua CVHT
bao cao Hieu tnrong,

6. Ph6i hop voi Khoa dS nghi Nha tnrong bieu duong khen thirong nhiing
CVHT co thanh tich xu&t s~c, phe binh nh~c nho, ky lu~t nhiing CVHT khong
hoan thanh nhiem vu;

7. T6ng hop k~t qua bao cao hang thang cua CVHT dS trinh hQid6ng thi dua,
khen thirong cua Nha tnrong,

2. Phong Dao tao
1. Tham muu cho BGH ra quyet dinh phan cong CVHT tren co sa dS nghi

cua cac Truong khoa theo tieu chuAnquy diM ~i diSu 3.
2. Ph6i hqp v6i cac Khoa dS xac nh~ thanh toan kh6i luqng CVHT.
3. Khi nh~n duQ'c bao cao cua Khoa vS vi~c CVHT thai vi~c, di cong tac,

thai san trong vong 30 ngay lam quy~t dinh thay th~ CVHT.
4. DAum6i cung c&pcac thong tin vShQc~p, xu ly caM bao hQc t~p, chuYSn

nganh dao t~lO,chuySn truOng, cong nh~ t6t nghi~p cua sinh vien cho CVHT.
3. Khoa quan Iy ca v~n hQC~p
1. Cac TruOng khoa chiu trach nhi~m tru6c Nha truOng vS mQi m?t ho~t

dQng cua dQi ngu CVHT cua Khoa, trvc ti8p quan ly, theo doi ho~t dQng cua
CVHT;

2. Phful cong lanh d~o dan vi ph\l trach tnJc ti~p cong tac chi ~o, kiSm tra,
giam sat va h6 trQ'vi~c thlJc hi~n cac nhi~m V\l cua CVHT.

3. Ph6i hqp v6i cac dan vi trong Nha truOng dS xac dinh kh6i luqng cong tac
cua CVHT va dam bao dAydu quySn lQ'i,ch~ dQ,cho CVHT

4. Ph6i hqp v6i cac dan vi lien quan co nh~ xet, danh gia ho~t dQng cua
CVHT.

5. Ph6i hqp v6i cac dan vi chuc nang dS giai quy~t kip thai cac ki~n nghi cua
CVHT khi co v&ndS phat sinh trong qua trinh thl,l'chi~n cong vi~c.

6. Hang nam bao cao vS cong tac CVHT cua Khoa cho Nha truOng thong
quaphong CTSV;

4. Phong Khao thi va Dam bao ch~t hrqng
Thl,l'chi~n vi~c khao sat, danh gia cong tac CVHT cua sinh vien, giang vien

dS rut kinh nghi~m va thl,l'chi~n nhi~m V\l kiSm dinh ch&t luqng giao d\lc cua
truOng, nganh.

CHUONGIV
QUYEN LQI, KHEN THUONG vA KY LU~T

DiSu 9. QuySn IQiclla ca v~n hQc tip
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Cac CVHT duoc huong kh6i hrong kiem nhiem thea Quy ch8 chi tieu nQi bQ
va ch8 dQlam viec cua giang vien Truong Dai hoc Dien hrc.

Di~u 10. Khen thufmg v:a Icy lnit

1. CVHT hoan thanh t6t nhiem vu la mot trong cac tieu chuan xet thi dua,
khen thuong hang thang, nam.

2. CVHT khong hoan thanh nhiem vu bi xem xet trach nhiem thea quy dinh
cua Nha tnrong.

CHUONGV
DIEU KHoAN THI HANH

Di~u 11. Di~u khoan thi hanh

1. Cac don vi, ca nhan lien quan a Chuang II, Chuang III chiu trach nhiem
thi hanh quy dinh nay.

2. Trong qua trinh thuc hien n8u phat sinh nhiing vfuI d~ moi, cac dan vi kip
thai bao cao vS Nha tnrong thong qua phong CTSV dS tBng hQ'Pbao cao Hi~u
tnrong diSu chinh b6 sung.:9---..---
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PHVLVC

-Phu luc 1. Bien ban HQp 16'p hang thang ho~c dQt xuftt (BMI-CTSV _CVHT_BB

HT)

BO CONG THlJONG
TRUONG D~I HQC DI~N LVC

CONG Hoi xA HOI CHiT NGHiA VIET NAM. ...
DQc l~p - T\f do - H\lnh phuc

BIEN BAN HQP LOP

DANH GIA KET QuA REN LUYl:N THANG.lJJQT XUAT .
HQc Icy: - Nam hoc 20 - 20 .

Thai gian hop: Dia diem hop: .

Lap: Khoa .

I. Thanh phin tham d\f:

1. Chii toa: - CVHT: ~ .

2. Thu ky: - Lap wang: .
- (Ho~c) Bi thu chi doan: ~

3. Toan thi sinh vien lop: T6ng s6: ; Vang: ..

........................................................................................................
II. N{}idung buAi danh ghi: .

1. tu« trinh CU9C hop:

T6ng hQ'Pk~t qua ren luyen cua 16p:

TT x~p IO\li Khung diem sa hrong rt l~ 0/0 Ghi clni

1 Xu§t sAc Til 90 d~n 100 di~rn Ly do cu th~

2 T6t Til 80 d~n duoi 90 di~rn
-- I--- .

3 Kha Til 65 d~n diroi 80 di~rn

5 Trung binh Til 50 d~n duoi 65 di~m

6 Y~u Til 35 d~n duoi 50 di~m Ly do cu th~

7 Kern Dtroi 35 di~rn Ly do cu th~



8

2. Triin khai cdc nvi dung lien quan ciia Nh« truimg
- Cac hoat dong dao tao nhir dang Icymon hoc, ...
- Cac hoat dQng phong trao cua Nha tru~g, Do~ tl1!ang, Khoa .

Cong tac c~p nhat thong tin, anh, bao hiem y te, che dQchinh sach .
- Cac cong viec dQtxuat thea thong bao cua Nha tnrong:

3. D2 xudt, ki€n nghj:
.......................................................................................................
........................................................... .
4. Kit [u{incuvc hop:
.......................................................................................................
..................... .
.......................................................................................................
.........................................................................................~ .
C ~ h kf.. thu '1' 'th' ~U9C 9P et uc vao uc ngay ang nam .

Thir ky Chii tea

xAc NH!N CVA LANHD~O KHOA

Ghi chu:Vi du Cac thong bao cua Nha truimg trong thang:
1. Thong bao lich thi lfuI 1 h9Cky 2 nam hoc 2021-2022

hhttps:llsinhvien.epu.edu.vnlNewsDetail.aspx?NewsID=2672
2 Danh sach du kien xet TN h~ DHCQ vaDDHLT khoa D12,D14LT

·https:llsinhvien.epu.edu.vniNewsDetail.aspx?NewsID=2668
3 Thong bao v€ hoat d9ng cua trang thong tin h6 tro ngiroi h9C trong cong tac

khao thi va dam bao chat hrong .
https:llsinhvien.epu.edu. vnJNewsDetail.aspx?N ewsID=2666

4 Thong bao k€ hoach giang day illngay 15/03
https:llsinhvien.epu.edu. vnlN ewsDetail. aspx?N ewsID=2663
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Phu luc 2. Bien ban HQP'KQRL hang ky (BM2-CTSV_CVHT_BBHK)

BO CONG TRUONG . CONG HoA xA HOI can NGHiA VIET NAM.. .. .
TRUONG D~I HQC DI~N r.trc DQcI~p - TV do - Hanh plnic

BIEN BAN HQP LOP
DANH GIA KET QuA REN LUytN CVA SINHVIEN

HC}c ky: .-............ - Nam hoc .

Thai gian hop: ;.Dia di~mhop: .
Lap: Khoa .

I. Thanh phi~ tham dl}':
1. Chii to{l:CVHT: ; .

2. Thu kj: - Lap twang: .
- (Hoac) Bi thu chi doan: .

3. Toan thi sinh vien lOp:Tong s6: ; Vang: .

.. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. ~ ..

II. NQidung bu8i danh gia:
1. tu« trinh cu~c hop:

Thuc hien thong bao s6: /, ngay cua Nha twang vien v€ viec hQPxet danh
gia KQRL sinh vien hoc ky nam hoc ; .

T~p th~ lap thong nhat, bieu quyet thong qua k€t qua danh gia di~m ren luysn sinh
vien nhu sau:

a) Danh gia kit qua ren luy?n cua caa can b~ lOp

STT MSSV HQten KQRL Ly do, Minh clnrng
chi tiit

1.

2.
, ,

b) Danh sach sinh vien (khong phai lit can b~ LOp - DoitnTN) :Up IO{liKQRL xuiit
sdc

STT MSSV HQten KQRL Ly do, Minh clnrng
chi ti~t

1.

2.
,
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c) Sinh vien khbng tham gia buai hpp ilanh gia Ten luy~n, khong npp phiiu ilanh gia
KQRL tTiriliim Ten luy~n:

?

KQRLSTT MSSV HQten Diem trir

1.

2.

3.
, ?

d) Ket qua Ten luy~n cua toan the sinh vien trong lOp

STT MiSV HQva ten T8"ng X~p Kyten Gbi chu
diem lo,i

1

2

3

4

5

.....

e). Tang h!1Pkit qua Ten luy~n cua lOp:
TT X~p lo,i Khung diem Sa hrQ'llg Tilf 010

1 Xuat s~c Til 90 d~n 100 di~m

2 T6t Til 80 d~n duoi 90 di~m

3 KhA Til 65 d~n diroi 80 di~m

5 Trung binh Til 50 d~n diroi 65 di~m
_.

6 Y~u Til 35 d~n diroi 50 diem
-------- ----~-.

7 Kem Duai 35 di~m

d. f)2 xufit, kiin nghj:

.......................................................................................................
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2. Kit lu~n:
......................................................................................................
..................... .
..................... .
............................................ - .

CUQC hQPk~t thuc vao luc ngay thang nam .

Thir kY Chi tQa

xACNH~CUALANHD~OKHOA

Ghi eM:

Bien ban nlZY n9P tai phong CTSV va luu tai Vanphong Khoa.



Phu lye 3. Min Bien ban Bin Ban can S1}' 1O'p(BM3-CTSV-CVHT-CBL)
BO CONG rnVONG CONG HoA xA HOI CHU NGHiA VIET NAM. ...

TRUONG D";'IHQC DI~N LVC DQclip - TV do - HtlDhphuc

BIEN BAN HQP LOP
VE VIEC BAu CAN BO LOP. .

Thai gian hop: Dia di~m hop: ..

Lap: Khoa .

I. Thanh ph§n tham dv:

'1. Chu too: CVHT: .

2. Thu ky: - Lap tnrong: .

- (Hoac) Bi thu chi doan: .

3 ",' .::....... , ~ /.. .:.
. i oan the smh vten lop: Tong so: ; Vang: ..

II. NQidung bu8i hop hrp:
Can cu tinh hinh th'IJC t€ cua Lap , Lap ti€n hanh bdu cu Lap tnrong.
Danh sach tham gia irng cu/d~ cll'Lap tnrong/ Bi thu:

1 ..

2 ..

3 ..
Ban kiem phieu g6m:

1 ..

2 : ..

3 ..
Tbng hop k€t qua kiem phieu:

1 - dat s6 phieu:
% tbng s6 sinh vien co mat,

2 '.......................... - dat s6 phieu:
% tbng s6 sinh vien co mat,

3. . - dat s6 phieu:
% tbng s6 sinh vien co mat,

.chiem

.chiem

.chiem

III. K~t luin:

Sinh vien duoc bAu lam can bQ lap nam hoc
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Thong tin can bQ lap: .
Ho va ten: .

Ma·s6 sinh vien: .

Di~nthoai:
Email:

..............................................

..............................................

CU9c hQP kSt thuc vao luc ngay thang nam

Thu ky
(Ky va ghi ro ho ten)

ca vin hQc t,p
(Ky va ghi ro ho ten)

xAc NHAN CDA BAN can NHIEM KHOA. .
(Ky va ghi ro ho ten)
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Phy. ly.e4. Miu Bien ban hop Danh gia KQRL e§p khoa (BM4 -CTSV-CVHT-KHOA
KQRL)

BQCONG THlJONG
TRUONG D~I HQC DI~N LV'C

CQNG HOA xA HQI CHU NGHiA VI~T NAM
DQc l~p - Tt}'do - H~nh phuc

" ?BIEN BAN

HQP H(H DONG cAp KHOA DANH GIA DIEM REN LUY¥N CUA SV

HQc kjr Nam hoc 20 -20 .

Thai gian: gio phut, ngay thang nam uta diem:

Chu toa: ; Chirc Vl,l: .

Thu ky: ; Chirc vu: .

I. THANH pHAN THAM DV':

Hq va ten Chuc Vl} trong HQidAng Co YAng Ghi
TT m~t m~t chu

1

2

II. NOI DUNG cuoc HOP. ..
1. Kit qua phOn loa! rim luy?n:

TT L6'p
TAng
s6
SV

S6 sv
nQp
phi~u
KQRL

S6 sv
khong
nQp
phi~u
KQRL

T6t Kha TB Y~u

1

S6 SV x~p loai ren luven
sx

·2

111- DE XUAT KIEN NGHJ

...........................................................................................................................................

...........................................................................................................................................
CHU TRi CUQC HQP

(kY ghi ro ho va ten)

THUKY

(kY ghi ro ho va ten)

Ghi chuiBien hem nay n9P taiphong CTSV va luu tai Vanphong Khoa.
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Phu luc 5. Miu Bien ban hop d~ xuit khen thU'Onglky lu~t (BM5-CTSV-CVHT-KTIKL)
BO CONGmUONG cQNG HoA xA HQI cHiJ NGHiA VI¥T NAM

TRUONG D~I HQC DI~N Ll/C DQc l~p - T\f do - Hanh phuc

BIEN BAN HQP LOP

KHEN THUONGI KY LU~T SINH VlEN

Thai gian hQP: Dia di~m hop: .

Lap: Khoa .

I. Thanh phAn tham d\f:

1. Chii to{l: CVHT: .

2. Thu kj: - Lap tnrong: .

- (Hoac) Bi thu chi doan: .

3 "..a' th;: . h '" lop' To;!. :.. V:'• .1.0 n e sin vten : ng so: ; ang: .

........................... " .
II. NQidung bil6i dauh gla:
1. tu« trinh cupc hop:

1. Can cit thuc hien:

Thirc hien thong bao s6: I, ngay cua Nha tnrong vien v€ Vl~C khen
thuong/ky luat sinh vien, hoac can cu tinh hinh hoat d9ng doan th~, nghien CUu khoa
hoc ..... cua sinh vien, T~p th~ lap tien hanh hop d€ xu~t khen thirong/ ky lu~t d6i voi
sinh vien .

2. Cac y kien cua 16'p
3. Ti~n hanh bo phieu d€ xuat khen thirong I ky lu~t

Ban kiem phieu g6m:

1 .

2 .

3 .
K~t qua kiem phieu:

1 - dat s6 phi~u:
% tlmg s6 sinh vien co m~t.

2. - d?t s6 phi~u:

.chiem

,chi€m
% t6ng s6 sinh vien co m~t.

3. - d?t s6 phi~u:
% t6ng s6 sinh vien co m~t.

,chi~m
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2. KltluQn:
.................................................................................................... ~.
..................... .
.......- .
.......................................................................................................
CUQC hQPk~t thuc vao luc ngay thang nam .

Th«~ Dd~

xACNH~CUALANHD~OKHOA

Ghi eM:

Bien ban nay n9P tai phong CTSV va luu tai Van phong Khoa

----- - - - - ------------ ------
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Phu luc 6. Quy trinh cac buoc hqp danh gia k~t qua ren luy~n hang kY (BM6-

.CTSV-CVHT-QTKQRL)

5

Th'!c
hien

Chju trach nhi~m

Kit qua thy-c hi~nSTT Cac bU'O'cthuc hi~n Ph6i Can c.r th\l'c hi~n

hop

ThOi
gian

th\l'c .
hi~n

Thong bao v€ vi~c
danh gia KQRL hang
ky

2

SV dang nMp tai
khoan tren trang
sinhvien.epu.edu.vn
d~ t\l danh gia KQRL
thea m~u

Phong
CTSV

Sinh
vien

Can bo
lop,

CVHT

gia cAn thirc hien, tho; gian hoc kY
cua thuc hien d6i voi viec

danh gia KQRL hang kyo

Gui thong bao d~n cac
Khoa, CVHT, SV

Quy dinh ve cong Thong bao ve cac noi dung Cuoi
tac danh
KQRL
BGD&DT

Nhiern
CVHT

vu cua -Phieu ttr danh gia KQRL Theo
cua SV tren M thong phAn thong
mern PMT-EMS bao

3
HQPlOpd~ thong qua
muc di~m danh gia
cua timg sinh vien

CVHT

Can bo
lOp,
sinh
vien

Bi~u miu 7

- Phieu nr danh - Bien ban hop lop (Bi~u Theo
gia KQRL cua SV mlu 2) thong
- Cac bao cao
thang thea d6i
KQRL cua CVHT

, bao
- Phieu danh gia KQRL
dugc CVHT ch~m di~m va
dugc c~p tren phAnm€m

- Bang t6ng hgp KQRL
th~o lOp dugc trinh hOi
dAngdpkhoa

4
HOi dAng dp khoa
hQP danh gia k~t qua
ren luy~n

HOi
dAng
khoa

CVHT,
Bithu
lien chi
doan

- Bien ban hQPlOp - Bang tong hgp KQRL Theo

_ Phi~u danh gia thea lOp duQ'c hOi dAng thong

KQRL dp khoa thong qua baodugc
CVHT ch~m di~m

- Bang t6ng hgp
KQRL thea lOp
duQ'c trinh hOi
dAng c~p khoa

- Bien ban hQP hQi dAng
danh gia KQRL dp khoa
(Bi~u miu 4)

CVHT nh~p diem
KQRL da duQ'c hOi
dAng dp khoa thong
qua len h~ th6ng CVHT
PhAn m€m PMT-
EMS (n~u c6 thay
d6i)

- Bang tong hgp Danh sach sinh vien nMp
KQRL thea lOp di~m ren luy~n HK (da
dugc hOi dAng dp dugc nh~p di~m tren h~
khoa thOng qua th6ng EGOV) sau d6 giri

v€ Phong CTSV kern thea:

- Bien ban hQP lOp
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- Phieu danh gia KQRL
duoc CVHT cham di~m.

- Bang tAng hQ'P KQRL
thea lap da duoc dAng c~p
khoa thong qua

- Bien ban hQP lap - Bien ban hQP xet KQRL

- Bien ban hop hoi c~p tnrong

- HQi d6ng danh gia
HQPhQi d6ng c~p d6ng KQRL cAp khoa

6 tnrong hQPxet cap (Bi~umiu 4)
KQRL sinh vien Truong

- Bang t6ng hQ'P
KQRL thea lap
diroc hQi d6ng c~p
khoa thong qua

- Bien ban hQPxet 20
ThOng bao KQRL KQRL cAp tnrong - N~u sinh vien co thAc ngay
cho sinh vien tren

CTSV
Sinh mAc, khieu nai lam dan sau

7 c6ng thong tin sinh vien gui phong CTSV d~ bao hQP
vien cao Nha tnrong, cAp

tnrong

Trinh quyet dinh - Bien ban hQPxet - Quyet dinh cong nMn
8 cong nhan k~t qua CTSV KQRL cAp tnrong KQRL cua sinh vien thea

KQRL cua sinh vien. hQCkyo
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Phy.ly.c 7. Miu Phiiu Danh gia kit qua rim luy~n sinh vien (BM7-CTSV-CVHT-Miu
KQRLSV)

BO CONG TRUONG CONG HoA xA HOI CHU NGHiA VIET NAM. . .
TRUONG BAI HOC BIEN LUC. . . . BQc lip - Tv do - H~nh phuc

Ha N9i, ngay ... thdng ... nam 20 ...

PHIEU BANH GIA.KET QuA REN LUY:f:NSINH V[EN

HQckY: Nam hoc: , .

HQva ten: :................................. Lap: .

NQi dung danh gia
Diem Diem tv Diem do
chuin ch§m CVHT

I. Danh gia y th-ac hQc tip (Diem toi da: 20 diem) 20

1. Di hoc du, dung gio, nghiem tuc trong gio hoc tren lap: 5
- Nghi h9Ckhong Iy do, bo gio h9Cm6i Ian bi tric 1diim
- Vipham n9i quy h9Ctgp (ngi:ggt, him viec rieng, noi chuyen
rieng ...) m6i Ian bi trie 1diim
- Trong gia h9Chi GV du6i ra ngoai, tuy bo ra ngoai khi chua
duac GVd6ng y m6i Ian bi trie 2 diim.
* Ghi chu: S6diim bi trie t6i da khong qua5 diim
2. Chuan bi bai day du: 1
- SV khong chudn bi bai, m6i Ian bi tric 0,5 diim va s8 diim bi
trU t6i da kh6ng qua 1diim
3. Diem TBC qua trinh hQc t~p: 7
* Co dAy du cac di~m qua trinh hQc (Di~m hQc phAn): 4 diim
- Niu co 1h9Cphan khang co diim qua trinh h9Cbi tru 0,5 diim
va s4diim bt tru t6i da kh6ng,qua 3 diim
* Ket qua diem qua trinh: (Diem TBC)
- Diim TEC qua trinh h9C:Tu 8din 10: 3 didm
- Di~m TEC qua trinh h9C:Tu 6 din cgn 8: 2diim
- Diem TEC qua trinh h9C:Duai 6: 1 diim
4. Th\lc hi~n n9i quy, quy che thi, kiem tra: 3
* Niu viphqm quy chi thi, kiim tra thi xu Iy nhu sau:
- Khiin trach m6i zdnbi tm 1diim
- Canh cao m6i Ian bi -tru2 diim
- Dinh chi m6i Ian bi tru 3 diim
* Ghi chu: S6diim bi tru t6i aa khang qua 3 diim
5. Thi sinh vien gioi, Olympic: 2
- Dqt danh hi?u sinh vien gi6i cdp truang: 1 diim
- Sinh vien co giai trong kY thi Olympic: 2diim
6. Diem thu<'mgcho co de tai nghien Clm khoa hQc: 2
- Cdp truang khoa nhgn: 1 didm
- Cap truang tra len cang nhgn: 2didm

II. Danh gia ve y thuc ~h§p, banb nQi 9uy, quy chi 25
(Diem toi da: 25 diem)

1. Th\lc hi~n tot quy che n9i, ngo~i tm 4



2. Thirc hien tot cac nQi quy, quy che khac: (Thirc hien day du 10
cac thong 'bao cua Nha tnrong nhu: thirc.hien cac khao sat, ke
khai thong tin, lam the sinh vien ... )
- Vipham idn deiu bi tric 1 di€m
- Vipham Zein2 bi tru 4 di€m:
- Vi pham idn 3 tra Zenbi tric hit 10 di€m
3. Thirc hien tot nep song van hoa (khong noibay, noi tuc, giu 2
gin v~ sinh moi tnrong, thai dQgiao tiep, irng xu ... )
- Niu bi nhiic nha I Zeinbi trie I di€m va diim tris t6i da kh6ng
qua 2 di€m.

4. Tham gia day du cac buoi sinh hoat, hQi hop: 3
- Niu bo sinh hoat, h9i h9P I ZeinZeinbi trie I di€m va di€m trie
t6i da kh6ng qua 3 di€m.

5.Dong hoc phi, BHYT day du, dung han: 6
- Niu vi pht;lm I idn bi trit hit 6 diim
III. Danh gia ve y thuc tham gia ho~t dQng ren luy~n chinh 20
tr" xi hQi,vin hoa, van ngh~, TDTT, phong chang t~ n~lDxi
hQi.(Di~m t6i da: 20 di~m)

1. Tham gia day du cac ho:;ttdQng chinh tri, xii hQl, van hoa, van 6
ngM, TDTT til 16p, chi doan tra len:
- Niu b6 1 Zeinbi trit 2 di€m va di€m trit t6i da kh6ng qua 6 di€m
2. Dugc bieu duong khen thuang do co thanh tich tham gia cac 3
ho:;ttd9ng chinh tri, xii h9i van hoa, van ngh~, TDTT
- Co tham gia cac hot;ltd9ng cac hOt;ltd9ng chinh tri, xii h9i wIn
hoa, van ngh~, TDTT thi: C9ng 2 di€m
- DU(lc biiu duong khen thuirng: C9ng 3 di€m
- Kh6ng tham gia thi trit hit 3 di€m
3. Tham gia cac ho:;tt dQng phong chong t~ n:;tnxii hQi (rna tuy, 7
co b:;tc,rl,l'O'U che be tha ... )
- Kh6ng vi pht;lm, kh6ng bao che cac t~ nt;lnXH: 7 diim
- Niu vi pht;lm cac t~ nt;lnxii h9i I Zeinbi trit het 7 di€m
- Niu bao che cac t~ nt;lnxii h9il Zeinbi trit 4 di€m va diim trit
t6i da kh6ng qua 7 di€m
4. Pharr dau truang thanh: 4
- Hoan thanh t6t nhi~m v¥ cua nguai doan vien: 2 di€m
- Hoan thanh XS nhi~m v¥ cua nguai doan vien: 3 di€m
- DU(lc h9C /{Jp tim hi€u vJ Dang CSVN hoij,c dU(lc kit nt;lpvao
dang CSVN: 4 di€m

1. Chap hanh nghiem cac chu truong, dUOng loi, chinh sach cua 7
Dang va Nha nu6c
2. Tich Cl,l'Ctham gia va th\IChi~n tot phong trao w quan a truOng
va noi cu trU (co n9P phi~u nh~ xet cua CA xii PhuOng noi cu
trU cho Nha truOng). 4
- Niu bi dia phuong nh4n xet kh6ng t6t bi trit 2 di€m
- Kh6ng n9P ban nh4n xet bi trit hit 4 di€m

20

- Neu vi pham I Zanbi trie I diem va diem tru t6i da kh6ng qua
4 di€m

--- --------- ---
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3. Bau tranh bao v~ Ie phai, dong g6p e6 hieu qua vao cong tic 7
gift gin an ninh tr~t t\I cua tnrong
4. C6 quan h~ tot voi moi ngiroi trong 16p,trong tnrong 7
V~Banh gia v~ y thtlc va ket qua tham gia ph1}trach 16'p, 10
doan thi ho,c ngU'Oihoc co thanh tfch d,c bi~t trong hQct~p
va ren luy~n: (Bi~m t6i da: 10 di~m)
1.Can bQlap, uy vien BCR doan tnrong. 2
- Hoan thanh nhiem v~: 1 diim
- Hoan thann t<ittro len nhiem vu: 2aiim
( Niu sv cua lap kh6ng thuc hi~n day au muc II thi se hi trisaiim)
2. Chu nhiem, Ph6 chu nhiem cac cau lac bQ 2
- Hoan thanh. nhiem v~: 1 aiim
- Hoan thanh t<itnhiem v~ tro len: 2aiim
3. Thanh tieh thi dua ella t~p the lap, chi doan (cong eho cac doi 2
nrong amuc 1va 2 a nQidung V nay)
- Lap, chi aoim a{lt danh hi~u tqp thikha: 1aiim
- LOp, chi aoim a{lt danh hi~u tqp thi t<ittra len: 2 aiim
4. R6 trg va tieh e\Ie tham gia ho~t dQngph\leV\l eQngdong eua 2
lap, khoa, Nha truOng.
5..C6 thanh tieh ~e bi~t trong hQet~p va ren luy~n. 2

Diim tAngcQng

co VAN HQC T~P

(Ky va ghi ro hr;;ten)

LOP TRlfONG SINHVIEN

(Ky va ghi ro hr;;ten) (Ky va ghi ro hr;;ten)
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Phu luc S. Bao cao cong tac CVHT cua Khoa (BMS-CTSV-CVHT-BCKHOA)

BO CONG TRUONG CONG HoA xA HOI CHV NGHiA VIET NAM. ...
TRUONG Il~I HQC DI:t:NLl!C DQcI~p - TV do - H~nh phuc

BAo cAo CONG TAc CVA CO VAN HQC T~P
Nam hoc: .

Ho va ten CVHT: .
L ; h r h M- ;..C' b"<Yp P \l trac : a so an Q: .

I. Bao cao cac cong tac di thvc hi~n trong nam hQC:
1. Cong tac chu nhiem lap:
- (Li¢t ke cac nhiem v~, hoat dong dii thuc hien) .

............................................................................................................................

............................................................................................................................

............................................................................................................................
2. Cong tac c6 vfin hoc t~p, ren luyen:
- (Li¢t ke cdc nhiem v~, hoat d9ng dii thuc hien) .

............................................................................................................................
.............................................................................................................................

............................................................................................................................
3. T6 chirc hQP lap:
- RQc ky 1: t6 chirc bu6i h9P lap va nQP bien ban h9P lap.
- RQc ky 2: t6 chirc buci hop lap va nQP bien ban hop lap.
4. Cac cong tac khac (neu c6):

............................................................................................................................

............................................................................................................................

............................................................................................................................
II. TV danh gia mire dQhoan thanh nhi~mvu:
o Roan thanh xufit s~c (Th\IChien xufit s~c tAtcit cac nhiem vu duoc giao)
o Roan thanh t6t (Thuc hien t6t tfit cit cac nhi~m V\l dugc giao)
o Roan thanh (Th\Ic hi~n tfit cit cac nhi~m V\l nhung chua t6t do ch~m ti~n dQ,

th\Ic hi~n chua dung quy dinh ho~c chua d~t yeu c~u)
o Chua hoan thanh (C6 mQtnhi~m V\l dugc giao khong hoan thanh)

NH~NXET vA DANH GIA
CVA LANH D~O KHOA

PHVTRACHCONGTACCVHT

c6vANHQCT~P
(Ky ten, ghi ro hQ ten)
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Phu luc 9. Bao cao cong tac CVHT hang thang cua phong CTSV (BM8-CTSV­

CVHT-BCCTSV)

BO CONG TRUONG CQNG HoA xA HQI CHV NGHiA VI~T NAM

TRUONG D~I HQC DI:¢N r.trc DQcl~p - Tv do - H~nh phuc

. BANG TONG HOP CONG TAc CO vAN HOC TAp HANG
. THANG/DOT XUAT . .

Thang HQc kY Nam hoc: .

STT Khoa Lap Ten c6 vin hec Tinh hinh nQp Thue hi~n thong Ghi
t~p Bao cao thang bao cua Nha chu

truirna
1
2

(Ky ten, ghi r5 ho ten)

CHUYEN VIEN PHONG
CTSV

(Ky ten, ghi r5 ho ten)

tic NH~N CVA PHONG CTSV


